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HKJC Supplier Portal Introduction

« HKJC Supplier Portal is a collaborative application that enables HKJC and
their Suppliers to communicate with each other. It enables HKJC Supplier’s to
have real time access to information (such as Purchase Orders) and respond
to the HKJC with shipment notices. It also allows HKJC Supplier's to search
for Purchase Order, Shipment, Receipt, Invoice and Payment Information.

« Upon completion of this training or when system goes live, you will be able
to:
> Login to HKJC Supplier Portal
> Navigate and Search
> View Purchase Orders
> Submit Advance Shipment Notices
> View Shipping Information
> Submit Invoice
> View Invoices and Payments Information
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HKJC Supplier Portal Introduction

« HKJC Supplier Portal sends notifications to you as and when there is an
activity performed in the system. For example:

» Creation of a Purchase Order
» Publish of EOI/ RFI/ RFP / RFQ / RFT / Reverse Auction

« HKJC Supplier Portal allows search the Notifications by category. The
categories that you can use are:

All: All your notifications

Y

> FYI. Information only notifications

A\

From me: Notifications you have sent

A\

Open: All open notifications
> To Do: Naotifications requiring action by you
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HKJC Supplier Portal Introduction

Notification View:

1
jescuy  E-Business: Suite * ﬁ' [ | Logged In As 1003412HK@HQ.BU 5. HKIC ORGHK -'[

Display Preference Standard |7|

Enterprise Search Contract Docunn:

Note: You have two options available at

Home this screen to view the open notifications Click "Bell” icon to view
all open notifications
Navigator Worklist "

Click ‘Full List’ button to S| | FulListi4 I T :
- e . [t or auto-réspgnd to notifications. E0 oo i
sspier 2ot | VIEW all Open notifications

Sourcing Suppli

My Worklist

BRIUCE TSIU 04:43 FM
The Hong Konpg Jockey Club - Standard
Purchase Orde...

0B-Jul-2015
Supplier Profi ansgement:
Werification of
BRUCE TSIU 0F-Jul-2015

The Hong Kong Jockey C
FPurchase Agree...

Click the link to view the
details of the notification

BRUCE TSIU
The Hong Kong Jocksey ClL
Furchase Agres...

BRUCE TSIU 03-Jul-2015
The Hong Kong Jocksy Club - Fiandard
Purchase Crde...
BRUCE TSIU 03-Jul-2015
Sent: Onfine Discussion Message for
RFQ 55090 (3FA..
BRUCE TSIU 03-Jul-2015
Sent: Online Disc#¥sion Message for
RFQ 56090 (BPA..
BRUCE TSIU 03-Jul-2015
Acknowledgement Required:
Armendment 1 to RFQ 55059...
H “* H Lt M
Click “Go To Full Worklist” link to :
. . . >= Go To Full Workdist I
view all open notifications o
1
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HKJC Supplier Portal Introduction

Worklist

View  Open Noffications E]

Select Notifications: | Open

Culant A Calant Nana
Select All| Sekect None

Select From

T BRUCETSW

| BRUCETSIU
BRUCE TSIV
| BRUCE TS

| BRUCETS

Note: The “View” menu allow you to search the
notifications by category. The categories that you
can use are:

- All: All your notifications

- FYI: Information only notifications

- From me: Notifications you have sent

Open: All open notifications

To Do: Notifications requiring action by you

Go

Resssgn  Close
Tyoe
PO Agprovs

POS Suppler Registration and Profile Management

PO Approvl
Agreement Authoring
PO Approvel
Sourcing Negotiston
Sourcing Negotistion

Sourcing Publich

Subject

.....

The Hong Kong

The Hong Kong 000148
The Hong Kong Jockey Club - Standard Pumehase Order 41000147, 0
Sent Onfine Discussion Message for RFQ 58060 (BPA 030715 2)

Sent. Online Discussion Message for RFQ 53060 (BPA 030715 2)

nA

Acknowledgement Required: Amendment 1 to RFQ 55088 (BPA 030715 1)

SentV
10-Jul-2015

08-Jul-2018

0219 .15
Click the link to view the
details of the notification

)15

<

e 03-Jul-201

03Jul-2015
02Jul-2015

03Jul-2015

Due
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HKJC Supplier Portal Introduction

* You can set your own “General Preferences” for HKJC Supplier Portal
Application. System will allow you to select below preferences:

» Your Default Visual Display

» Your Regional Preferences

» Your Default Start Page

» Your Default Notifications Email Style
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HKJC Supplier Portal Introduction

Setting General Preferences.

J

« Steps to view “General Preferences”:

PORTIIL, : .
b |"1'||Il'|r.;'-.-'I||:!.|-'-||!.-.'|||Ilrl E_E“smgss 5uite C“Ck thIS Icon

@ . 0 agnostics

Freferences

Enferprize Search  Contract Documents [ Go Search Results Display Preference  Standard v MansanlPrasi
anage|Proxies
Home Access Pequests
Navigator Worklist Click “Preferences” to set

your personal preferences

Perzonalize Full List (14)

@ TIP Vacation Rules - Redirect or auto-respond to notifications,
| iupplier Portal Full Access

| Seurcing Supplisr
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HKJC Supplier Portal Introduction

« Setting default “Visual Display”:
» You will have three default visual display options:
> lcons Only
> Both Links and Icons
> Links Only

Visual

Page Header Display Style lzoms Only

Both Links and lcons
Links Omly

cons on

Both Links and Icons

Access Keys

Llnks Only Home Mavigator .« Favorites - Seffings Workdist (1}
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HKJC Supplier Portal Introduction

« Setting default “Regional Preferences”:
» You can set below regional preference:
> Territory
> Date Format
> Time Zone
> Number Format
> Currency

Regional

el orgkorg |k
Diate Format dd-MMM-yyyy (22-Jul-2015) |E|
Timezone (GMT +02:00) Hong Kong El
Mumber Format 10,000.00 El
Currency |E|

Client Character Encoding Unicode (UTF-2) El [
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HKJC Supplier Portal Introduction

« Default “Start Page” will direct you to the default page which you selected with
the combination of ‘Responsibility’ and ‘Page’ after login to HKJC Supplier
Portal.

« Setting default “Start Page”:
» Select Responsibility

Start Page
Responsibility
Page
iSupplier Portal Full Access
s =
Bl dificadinne Sourcing Supplie
» Select Page
Start Page
Responsibility iSupplier Fortal Full Access El

Page
Motifications |iSF" Home Pags \

Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link
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HKJC Supplier Portal Introduction

« Setting default “Notifications Email Style”:

Motifications

Email Style HTKL nnail with atiachments El
| Disabled

Do not send me miail
HTKIL nniail

HTKML summary mai
Plain text mail

Plain text mail withh HTML attachments
Plain text summary mai

Note: Different Email Style available are:
- Disabled

- Do not send me mail

- HTML mall

- HTML mail with attachments

- HTML summary mail

- Plain text mail

- Plain text mail with HTML attachments
- Plan text summary mail

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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HKJC Supplier Portal Introduction

A O * & 2 e

Icons | Usage

Home Icon. Click this to navigate to home page of HKJC Supplier Portal.

Navigator Icon. Click this to navigate to the functionality available at HKJC
Supplier Portal.

Favorites Icon. Click this to navigate your favorite function which you set.
Settings Icon. Click this to define / update your personal preferences.
Notifications Icon. Click this to see all your open natifications.

Help Icon. Click this to get the help about the page you are navigating.

Logout Icon. Click this to log out from HKJC Supplier Portal.
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HKJC Supplier Portal Introduction

Icons | Usage

Detach Table Icon. Click this to detach the table from the page.
Refresh Icon. Click this to refresh the data.

©

O

@ Reset Table Settings Icon. Click this to reset the table settings after hide /
unhide fields from the table.

Table Settings Icon. Click this to hide / unhide fields from the table display.
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HKJC Supplier Portal Introduction

Advance search option allows you to refine your search by building complex
search queries containing multiple search criteria. You can also use below
search operators to specify more matching search conditions:

> Is: use this operator for an exact match
> IS not: use this operator to exclude a specific match
» contains: use this operator to find a partial match

» starts with: use this operator to find a partial match only at the beginning

» ends with: use this operator to find a partial match that only ends with your
criteria

> greater than: use this operator to include results greater in value than a value
specified

» less than: use this operator to include results lower in value than a value
specified

» after — use this operator to includes results with a date after the specified
date

» before — use this operator to includes results with a date before the specified
date
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HKJC Supplier Portal Introduction

1. Setyour General Preferences:

|. Login to HKJC Supplier Portal

Il. Go to Preference

lll. Set your ‘Visual Display’ preference and click ‘Apply’ button

V. Set your ‘Regional’ preferences and click ‘Apply’ button

V. Set your ‘Start Page’ preference and click ‘Apply’ button

VI. Set your ‘Notification Email Style’ preference and click ‘Apply’ button

2. Change Password:

|. Login to HKJC Supplier Portal

ll. Go to ‘Preference’

lll. Go to ‘Change Password’ section

I\VV. Enter old password, new password and repeat new password

V. Click ‘Apply’ button

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 18




First Time Login to HKJC Supplier Portal for
Existing HKJC Supplier’s
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First Time Login to HKJC Supplier Portal for Existing HKJC Supplier’s

1. You will receive an e-mail invitation from HKJC which will contain:

> Your User Name
» One Time Password
» “Log on” link (To access HKJC Supplier Portal)

For Your Information: The Hong Kong Jockey Club Supplier Collaboration Network: Confirmation of Registration
@ FASC SERVICE

s lb Ll Receive an e-mail invitation

il File

from HKJC containing the
first-time login credentials

Ta ¥ C SX000K
Sent 19-Sep-2024 10:59:24
e 52551114

vou have been registered at The Hong Kong Jockey Club for acoess to HKDC Supplier Portal. You can log on the system with the following information:

Usernamé  YCSMXXNX@GMAIL.COM

Password: Ml |AZETE

One-Time Password: One Time Password sent in SHS to your registered mobile number,

If you have not provided mobile phone number for receiving one time password, please email the following information to CARDL C Y LIN{carol.cy lin@hkic org_hk) for vertification and registration.
1) Your Company Name

2) Your Username (Displayed above)

3) Mobile Phone Number

Please visit our Self-Learmning Corner at HKIC Supplier Network website for the user guide on Supplier Portal

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 20



First Time Login to HKJC Supplier Portal for Existing HKJC Supplier’s

2. If you have not provided mobile phone number for receiving one time
password, please email the following information to (carol.cy.lin@hkjc.org.hk)

for vertification and registration
» 1) Your Company Name
» 2) Your Username
» 3) Mobile Phone Number

3. Enter below in the login screen:
» User Name received in the e-mail
» Password received in the e-maill
> If forgot password, Click “Forgot Password” button

Canstiont IF you bog in for the first time affer 15h April, phease chick "Forgot Passwerd” to reset your password, For assistance, please contact our suppert teaen af supplierportal®hi k

Enter:

— 1. User Name

2. Password

Click here to forgot
password
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First Time Login to HKJC Supplier Portal for Existing HKJC Supplier’s

4. You will be redirected to the “Forgot Password” page. You have to enter
the: -

» User Name (Email address) Forgot Password

» Enter Captcha code Forgot Password
> C | iCk “ S u b m it” button Enter your user name, instructions for how to reset your password will be emailed to you.

* User Name
Py HE X X

* Enter the characters you see Submit Request

5. You will receive an email and please click “Reset your Password” and will redirect
you to the Reset Password Page

» Password shall contain at least one upper case and one lower letter, one number and one special character.

» Password shall be at least 8 characters in length, and shall not contain repetition, sequences and dictionary words.
» Password shall not contain username and repeating characters

» Password cannot be reused within 90 days.

> Passwords shall be used for at least 1 day once you have changed.

Reset Password
To Y C SMOX

Sent 19-Sep-2024 10:59:24

* Indicates required field

Please enter your username and passwords below. The password you enter below will be used to replace your old password.

jib] 52551114

We received a request to reset your FASC password. Please dick the URL link below and follow * User Name
the on-screen instructions. The link will remain valid until 04-Feb-2025 15:34:00 (GMT * New Password
+08:00) .

* Confirm Your Password

Reset vour password Confirm Password _
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HKJC Supplier Portal Log In
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HKJC Supplier Portal Log In

Step 1: Click the link: https://supplierportal.hkjc.com/

Step 2: Fill in the User Name EZEEEIEF 2471

Step 3: Fill in the password set by you IEEMHE T 7HHY &

Step 4: Click “Login”. Only the user name and password are valid,
you will then directed to the one time password page

BETUBE. RABHIRP LRREHEN 04 T A— RIS E

YV V VYV

Login
Enter your user name and passward.
Step 2: Fill in the User ID
|* Lo - HER 2: IHR SRS AR
= Password Step 3: Fill in the password set by you

| B 3 - 100 T ALY S

=il Step 4: Click “Login”
B 4 ST T

Select a Language:
English If you forget the password, please click “Forget Password” to reset password. ]I

RIETEL T BT HRAESS - SR T EE R
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https://supplierportal.hkjc.com/

HKJC Supplier Portal Log In

» Step 5: Click “Generate
OTP” to send the One
T i m e P a S S W O r d . T,_ﬁ' ‘F Please click "Generate OTP” button below to generate one time password which will be sent in 2 SMS to your registered mobile phone

number,

¢« G ener at e O T P » Lj ééﬁ You can contact system administrator at hkjcsupplierinfo@hkic org_hk for login issue

N Step 5: Click “Generate OTP” to send the One Time

- k7 TR * One Time Password
—_— J >
%- _‘A réE /LLI\ ﬁ% Generate OTP

HES: BT EE-RWETE DSE—-REES

Confirmation message “One Time Password sent You will receive a SMS from the registered
. : : successfully” will be displayed on the top left =715 5 mobile phone number for 6 digit One Time
> S t €p 6: Fill in the /_E) n e/_f “BRIN SR R A Password RFUE A B EE ISR 6 A%
Time PasswordiEEH —X . —— | B A
N GjConfirmation

)réE )//j_llé—{ ﬁ% One time password sent successfully ( @
> Step7 Click “Submit” +852 5567 3723

Please dlick "Send" button below t
A n4LE 2
t IE )Q You can contact system administr

* One Time Password I
| [ Re HKJC|776280lis your One
One time password has been sent Time Jassword (HK t|me
Submit | Cancel 15:31)
Note: If you do not use the One Time Passwords
Wlthln 90 SeCOndS, |t Wl” be |nVaI|d after 90 Please click "Generate OTP” bution below fo generate one fime password which will be sentin a SMS to your registered mobile phone number,
seconds. You need to click “Re—generate OTP” and Step 6: Fill in the One You can contact system at hkicst o@hkic org hk for login issue

another One Time Password will then be sent to ;::‘;";"_%% e ST
you . g‘f : ﬁD%Zf&—SE 90 *th{éﬁﬁg:k/ri%ﬁ% ’ EH%‘ ﬁ ‘One time password has been sﬁ:;‘i:‘:ﬁl::;:w onds. Please cenerale OTP" bution for ﬂnu passwu m”
FEQORMIRIERY - FEFREE T "B AL — RIS Step 7: Clck "sub. [ MMM

o i > A E— R G AL - sun s JET
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HKJC Supplier Portal Log In

> Step 8: Then you can see the message of “Notice on Control Measures for Procurement
of Goods and Services”. After reading the notice, please click “Acknowledge”. This step
is required to perform once unless there is version update. 2% 73 0] LB Z BE A BRI EL

R El’]ﬁ_%ﬂ EENEppSICE I N ;‘Xi” P ER AT T - A0R ' BRSPS A A
El’ﬂHJiZIK {TEH > A TR

Letter To Supplier
Please click [Acknowledge] to

» Step 9: You will be able to login to the iSupplier Portal Full Access page. You can see
the “Notice on Control Measures for Procurement of Goods and Services” on the

homepage. fMfE R Gt mAERS GHERETEHE Ve - TR EEEE TR RE
R AR

[N EZEE RAIELFARK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Update Business Registration in System




Update Business Registration in System

» Step 10: Click on "iSupplier Portal Full Access" on the left-hand side to reach the
home page, then click “Admin” in the top bar to access the profile management page.

SEAE/CHIEREE T iSupplier Portal Full Access | DU A F H - RS E JEE M ELE
rAdmmJ DUENERVEHET -

Navigator ‘ \ =
- | TN e
y | The Hong Komg Jockev Club IsupNH Portal

J /

Personalize

» Bm iSupplier Portal Full Access - i
e 8 Home Orders Shipments Finance Admin

» BB Preferences SSWA

» B Sourcing Supplier Profile Management

» Step 11: Click on "Business Classification" on the left-hand side to access the
|nformat|on update page. :EE/CH/BEEE T Business Classification | DI AEEEHE

@ o
Manag
Business Classifications
mpany Prof
Certification
zaton
th ed the classs th d
Address Book
L d 0 By ExATESTPL
Contact Dire
¥ TIP Date format example: 23-Dec-2024
i .
Business Classifications Classification Applicable
Product & Services BUSINESS REGISTRATION
CHARITABLE ORGANISATION
Banking Detai
DEEMED EMPLOYEE
Payment ng
GENERAL VENDOR
it HORSE OWNER
LANDLORD
LOCAL PERSON
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Update Business Registration in System

» Step 12: If updating for the first time, “v"” the box in the application column and enter
the Business Registration Certificate Number. If you already have this information,
you can skip this step. WMRZLE —IREFEE, S5 HEE 280 A e st g

. MABEKAEBEBYER, THEJE il

Business Classifications

Certification

| certify that | have reviewed the classification below and they are current and accurate
Last Certified 16-May-2024 By ExATESTPLxAx

@ TIP Date format example: 23-Dec-2024
Classification
BUSINESS REGISTRATION

» Step 13: Please update the Expiry Date in the following column by selecting the
calendar icon. 551 2L 1 28845 H [ [ A S 21 HA H A -

Expiration Date

23-Dec-2024 ‘o

Applicable Minority Type Certificate Number
eg. 6050400

29
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Updated Business Registration in System

» Step 14: Click on "General" on the left-hand side to access the profile management
main page. ;FE/AIRE | General ; DUEAMEZREH T H

General General
N Organization Name
Company Profile
Supphber Number
Alias
Organization
Parent Supplier Name
Parent Suppber Number
Address Book
Attachments

Contact Directory

Search
Business Classificabons

Note that the search i3 case nsensidive
Product & Services Title

Go
Banking Detals
a3 Add Attachment
Payment & Invoicing
Title Type Description Category Last Updated By
Surveys BR Fie 31-Dec-2024 From Suppler
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Updated Business Registration in System

» Step 15a: If you already have a BR entry, click the update icon, enter the new expiration date in the
Description, and upload your BR document by clicking “Choose File”. Once all steps are completed, please

click “Apply” in the button at the
bottom right corner. ZIERHELL s

HNole that the search is case insensifive

AREEIEE - FREBEETE e ©
R o ARSI T AT EV RIS H

Attachments

\ . " ; 'I'I:“hm Type Description - Category Last Updated By - Last Updated - Usage 1
) ?\j\-\\“ {ﬁljj%%:—“x I Choose Flle ] J: [e= Fle 31.Dec-2024 From Suppier 20-Dec2024 oneTe | 7
{%:{&E@%%%{ﬂ%;‘z{# ° %}&ﬁﬁ‘ﬁ‘ PO Disclaimer Acknowledgement History ‘Upda(e'im::me"‘ *
‘/L/F‘%%\»lfﬁ ’ —}EA‘%EE‘F%&%@% n:::::;g:m :ﬁmmwm Login Id m;my _::e:w':' ) Update BR expired date
“APPY J R — : T
» Step 15b: If this is your first time uploading a BR attachment, Attachments
click “Add Attachment,” enter “BR” in the Title, the expiration
date in the Description, and upload your BR document by o
clicking “Choose File.” Once all steps are completed, please Note that the search is case insensitive
H 113 ” H =] Title Go
C“SE /-}Bply m\t,hLe button at ;[2 bgtt?m right corner. {1512 /F e
E—RX L EpEsEa R - 55508 T Add Attachment ; > 7F
A TBR o (fEREHi e AZIEHHE > B RLEE T Add Attachment
Choose File |, HMEEIIRGET M SO - SEERPATE S EER » S51E Add Attachment X
E‘F%%ﬁj% rApplyJ H@’H ° Attachment Type File v
Title [BR | |
Description  31.pec-2025 4= BR expired date
Category From Supplier
File No file chosen
Cancel Add Another  Apply
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HKJC Supplier Portal Log In

> Step 16: After your application is successfully submitted and updated, you will see the
BR entry line with your updated expiration date information. EUE’]EE H IR B
Wiz - RE SRS BRI H G SRR sSs = AT

Attachments

Search

Mote that the search is case insensifive
Title Go
p Show More Search Options

Add Attachment
Title -~ Type -~ Description - Category - Last Updated By - Last Updated -
BR File BR expired date that you From Supplier Updated date
updated
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HKJC Supplier Portal Home Page
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HKJC Supplier Portal Home Page

» This process step will explain you how to access different functions of HKJC
Supplier Portal using ‘Quick Links’ available at ‘HKJC Supplier Portal Home
Page’.
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HKJC Supplier Portal Home Page

M T oA

Ibe Hog Kang Jockes cluy E-BUSINESS Suite

Enterprise Search Contract Documents |E| Gao Search Res
Home
Navigator Worklist
Personalize Full List {14)
Click on ‘iSupplier Portal Full  [aute-respond to notifications.
isupplier Portal Full Accesse Access’ link to go to HKJC
Sourcing Supplier Supplier Portal Home Page

Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link

[ENEI2[EE RAIEFAHK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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HKJC Supplier Portal Home Page

Home I Orders I Shipments I Finance I Admin
Search | PONumber  [3] Supplier Portal Home Page

Notifications
Full List

o8

Subject

The Hong Kong Jockey Club - Standard Purchase Order 41000084, 0

The Hong Kong Jockey Club - Standard Purchase Order 41000057, 0

Sent: Online Discussion Message for RFQ 135152 (100815_1)

The Hong Kong Jockey Club - Blanket Purchase Agreement 41000237 iz available for update
The Hong Kong Jockey Club - Blanket Purchase Agreement 41000286, 0

Ij._- Orders At A Glance

Full List
R—J:‘ 5
e
PO Number Description Crder Date
41000054 11-Aug-2015 12:54:22
41000087 11-4ug-2015 12:54:15
41000256 05-Aug-2015 14:45:30
41000176 10-Jul-2015 16:43:14
410001439 03-Jul-2015 17:17:07
|_'l__ Shipments At A Glance

Full List
Bl o
ey R
Shipment Mumber Packing Slip Shipment Date
111 06-Aug-2015 17:20:42
JCSHIPOO1 06-Aug-2015 14:50:26
ASHO1 10-Jul-2015 11:05:34

Dale .2

11-Aug-2015 12:54:28
11-Aug-2015 12:54:24
10-Aug-2015 16:11:11
05-Aug-2015 15:02:30
05-Aug-2015 14:45.54

Orders

- Agreements
= Purchase Crders
» Purchasze History

Shipments

= Overdue Receipts

= Advance Shipment Notices
Receipts

= Receipts

= Retumsz

Invoices

= Invoices
Payments

= Payments

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Supplier Portal Home Page

Quick Search can be used to access directly any
document (PO, Shipment, Invoice and Payment)
by entering the number in the free text field

Home | O — | — i |
Search PO Number E Go
Click here to view complete
list of your notifications.
Notifications
Full List
= A
ey ﬂ'
Subject Oate
Supplier Profle Management Verfication of bank sccount 08-Jul-2015 10:27:36
The Hong Kang Jockey Club - Blanket Purchase Agreement 4100014&4 Click the links to view
— the notifications detail
The Hong Kang Jockey Club - Blanket Purchase Agreement 41000148 i available for upds UFIIFZOTT TT0ES
The Hang Kang Jockey Club - Standard Purchase Order 41000147, 03-Jul-2015 18:51.26
Sent: Online Discussion Message for RFQ 53080 (BPA 030715_2) Note: You will receive official PO’s via
registered ‘Fax number’ or ‘E-mail address’
in addition to HKJC Supplier Portal
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HKJC Supplier Portal Home Page

U_- Orders At A Glance

Full List
e A
=y
PO Number Deseription COrder Date
41000148 03-Jul-2015 171707

03-Jul-2015 18:51:14
28-Jun-2015 18:23:28
26-Jun-2015 14:42:04

Click the links to view
the document details.

\-\_ Shipments At A Glance

Full List
LS
ey
Shiprment Murnber Packing Slip Shipment Date

10-Jul-2015 11:05:34

Note: You will able to see latest 5 documents
(Orders / Shipments) at ‘HKJC Supplier Portal
Home Page’. To view the full list of documents, you
need to click ‘Full List’ button.
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HKJC Supplier Portal Home Page

Orders
- Agreements

« Purchase Order
- Purchase History
Shipments
« Owverdue Receipis
- Advance Shipw

Receipts Click “Quick Links” to access
- Receiptse— ‘HKJC Supplier Portal’ functions

- Retums

Invoices /
« Invoices
Payments

- Payments
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HKJC Supplier Portal Home Page

1. Navigate to ‘HKJC Supplier Portal Home Page’:

|. Loginto HKJC Supplier Portal
II. View and click on naotifications at ‘Notifications’ section
lIl. View and click on orders at ‘Orders At A Glance’ section
V. Click on Quick links:

. Orders > Agreements

1. Orders > Purchase Orders

n.  Orders > Purchase History

v. Shipments > Overdue Receipts

v. Receipts > Receipts

vi. Receipts > Returns

vi. Invoices > Invoices

vi. Payments > Payments

==
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View Orders Detail
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View Orders Detail

« This process step will explain you how to view details of Purchase Orders
and Agreements issued to you by HKJC.

« This process step will also explains you how to see the historical
information about Purchase Orders and Agreements.
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Receive Purchase Order / Agreement via Email

Receive PO /
Agreement via e- Login to HKJC

mail Supplier Portal View Order Details

= | + ¥ 3= FYL: The Hong Kong Jockey Club - Standard Purchase Order 41000354, 0 - Message (HTML) o B
1“ Fils ‘ Message (A @
- = e - by i | - )
% lgnore x _@'l i -1 [&, Meeting 23 Moveto: 7 % To Manager 13[ (25 Rules I v a& 44 Find <
— 3 Team E-mail (& Reply & Delete = fﬂ OneNote . % Related ~ J
2 .~ Delete Reply Reply Forward 8, p = Move Mark Follow | Translate Zoom
& Junk i ;:_’]3|J * 8 More 7 Create New 57 ~ [ Adtions ¥ | ynread Up & = lg Select ~
E:‘rerlftr ond Mo Tagr»: Eﬁdwjarng .,,;ﬁ‘?m
© If there are problems with how this message is displayed, click here to view it in a web browser,
From: Workflow Mailer <applcstrn@fmisintstrn.com> Sent: Thu 20/08/15 14:54
To: LEE
Cc
ject: s Ti S 3 1
Subject: § Fﬁ he Hong Kong Jockeygubr Standard quchase Order 41000354,9 S Attached prlnted Pu I’Chase Order
.| Message | 2 |Notification Detail.html (494 B) F1P0_83_41000354_0_US.pdf (124 kKB) & )
/ Agreement in PDF format =
From XXXXX WAN o
To XXXLEE A
Sent 20-Aug-2015 14:52:45
ID 176080
Standard Purchase Order 41000354
Supplier XXXXXXXXXXXXXXX COMPANY LTD. Amount 7,170.00
Site  KLN Tax 0.00
Freight Terms CIF Currency HKD
Preparer XXXXX WAN Payment Terms CQ-NET30
Description
Line Details
[Line|item Number|Rev. [item Description Juom]uantity] nit Price Line Amount|Need By Date | Project| Task|
1 1003285 PAPER SHREDDER, CROSS CUT, ITALY KOBRA +1 CC4, 3.5 X 40MM, 10 - 12 sheets, PRUFFERIE UNIT |3 22-AUG-2015

Related Applications
—| PDF Document
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View Orders Detail

M T oA

Ibe Hog Kang Jockes cluy E-BUSINESS Suite

cnterprise Search Contract Docurnents |E| Go Search Res
Home
Navigator Worklist
Personalize Full List (14)
(1 Click on ‘iSupplier Portal Full  |aute-respond to netifications.
iSupplier Portal Full Access¢ Access’ link to go to HKJC
Sourcing Supplier Supplier Portal Home Page
Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link
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View Orders Detail

View Purchase Orders:

é FHRNA : 3
Tl The Hoog Nong Jockes Club 'suPpller Portal

04

Shipments

Search O Nung E] Go

Click here to navigate to
“Orders” section

Full List
He b i
Subject Date
The Hong Kong Jockey Club - Standard Purchase Order 41000277, 0 31-Jul-2015 18:23:27
The Hong Kong Jockey Club - Blanket Purchase Agreement 410 @324' 1 31-Jul-2015 18:38:02
The Hong Kong Jockey Club - Standard Purchase Order 41000273, 0 31-Jul-2015 15:23:05
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing 768 with attachment) 30-Jul-2015 17:35:02
Sent: Online Discussion Message for RFQ 102128 (RF! testing for 789) 30-Jul-2015 17:30:57
LL Orders At A Glance

Full List
Kol o
-y R
PO Number Description Crder Date
41000277 31-Jul-2015 19:23:20
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View Orders Detail

View Purchase Orders:

Orders | Shipments | Finance
Purchase Orders = Agreements  Purchase History

Purchase Orders ) -
Click here to look for specific PO
or perform a specific search Export
Views
View Al Purchase Orders E Go Default List of ‘Purchase Orders’. Advanced Search
Select Order: | Acknowledge || |5 2
Select POMNumber~  Rev  Operafing Unit Document Type Description Older\ /ale. . Buyer Curency  Amounf  Status  Acknowledge By Aftachments
41000055 0 TheHong Kong Jockey Club Standard PO 12-Aug-201512:27:15 BRUCETSIU,  HKD 212600 Open
400076 1 The Hong Kong Jockey Club Standard PO 12-Aug-2015 122620 BRUCETSIU,  HKD 4090000 Open
41000084 0 TheHong Kong Jockey Club Standard PO 11-Aug-2015 125422 BRUCETSIU,  HKD 2000000 Open [
41000087 0 TheHong Kong Jockey Club Standard PO 11-Aug-2015 125 ; oy o . .
g 1ong S ’ Note: ‘Operating Unit’ field is for HKJC internal use.
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View Orders Detail

Purchase Orders

Advanced Search

Specify parameiers and values to filler the data that is displayed in your results sef.
@ Show table dats when all conditions are met

“1 Show table dats when any condition is met.

PO Number 5 El
Document Type . El
R C =] G0 to 500 the somroh esult
Buyer . El
Go | | Clear Add Another  Acknowledgement Ststus[+] | Add
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View Orders Detail

Select PO Number . Rev  Operating Unit Document Type Description ~ Order Date 2
Click here to see the
41000055 0 The Hong Kon j| changes made to PO 12-Aug-2015 122715
41000176 1 he Hong Kong Jockey Club Standard PO 12-Aug-2015 122620
41000024 0 TheHong Kong Jockey Club Standard PO 11-Aug-2015 125422
41000087 0 TheHong Kong Jockey Club Standard PO 11-Aug-201512:54:15
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View Orders Detail

PO Comparison Result

Compare to Previous PO | Show All PO Changes| Export
PO Number 41000176 Ship-To Location HKJC Headquarter Bill-Tq Location HKJZ Headquarter
Revision 1 ShipVia LOCAL DELY Paymgnt Terms -NET30
Type Standard PO FOB Freigh
Currency HKD Total  40,900.00 Byyér BRUCETSIU,
Compare to Original PO q . .
Display the revision Click here to view previous
. . - revision change and all the
¥ TIP Changes made to contract clauses and deliverables are not shown belf COMPaArison with Orlglnal PO | revision 9
Comparisons are sorted by Revision, Line and Shipment changes made toa PO
A= \ 4
ey
Revision Line Item/Job Shipment Price Differential Enabled Organization Field Altered Changed From Changed To
1 4 d@ New
1 4 % 1 New
Print Document Revisions
Revision Number Q [ 6o
Retum to Orders: Purchase Orders Compare to Previous PO | Show All PO Changes || Export
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View Orders Detail

Select PO Number Rev Opersting Unit ocument Type Description Order Date Buyer
Thne Hong | Click here to see  |tandzrd PO 31-Jul-2015 19:23:20 CAROL Y
PO Details
41000247 1 The Hong — - lobal Blanket Agreement 31-Jul-2015 18:27:51 CAROL Y
41000272 D The Hong Kong Jockey Club Standard PO 31-Jul-2015 15:22:52 BRUCE TS
Orders: Purchase Orders >
Standard Purchase Order: 41000277, 0 (Total HKD 1,200.00)
Currency=HKD
Order Information
General Terms and Conditions Sl Total  1.200.00
CQ-NET20 Received 0.00
Click on hyperlink (if ~ [xone S
available) to view N
related RFx document
Ship-To Address
GB
CAROL Y Y LAU, Address Happy Valley Racecourse
31-Jul-2015 19:23:20 VIeW Summary
Bill-To Add . .
opgn o fddress information of PO
Address The Hong Kong Jockey Club,
1 Sports Road, Happy Valley,
Click on hyperlink (if
PO Details available) to view all
attached document
= . . .
Show Al Details | Hide All Detsils Note: ‘Operating Unit’ field is for HKJC internal use.
Detsils Line & Type Item/Job Supplier Item Description
1 Goods 1007529 10000525-1 CONVERTER,VIDEO, 75 OHM, RCA (F) TO BNC (M).PK/1 EACH 12 100 1,200.00
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View Orders Detail

Orders | Shipments | Finance
Purchase Orders = Agreements  Purchase History

Purchase Orders

Views

View Al Purchase Orders E| Go
Select Order: | Acknowledge || | 2

Select PO Number 2 Rev  Operating Unit

41000055 0 The Hong Keng Jockey Club
41000176 1 The: Hong Keng Jockey Glub
41000054 0 The: Hong Keng Jockey Glub
41000087 0 The: Hong Keng Jockey Club

Document Type Description

Standard PO
Standard PO
Standard PO

Standard PO

Order Date -
12-Aug-201512:27:15

12-Aug-2015 12:26:]

11-Aug-2015 12:54:]

11-Aug-2015 12:54:13

Buyer Cumency  Amount Status

BRUCETSIU,  HKD 212800 Open
Click here to see the list of
attachments available for
this PO

BRUCETSIU.  HKD 2000000  Open

Export

Advanced Search

Acknowledge By Attachments

Note: ‘Operating Unit’ field is for HKJC internal use.
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View Orders Detail

View Agreements:

é & I % 2 R : .
TN thetiong Rong Jockes clob - 15upplier Portal

04

Shipments
Sesrch @) Nung E] Go
Click here to navigate to
“Orders” section
Full List
Rl o PR
ey mo Q
Subject Date
The Hong Kong Jockey Club - Standard Purchase Order 41000277, 0 31-Jul-2015 18:23:27
The Hong Kong Jockey Club - Blanket Purchase Agreement 410 @324' 1 31-Jul-2015 18:38:02
The Hong Kong Jockey Club - Standard Purchase Order 41000273, 0 31-Jul-2015 15:23:05
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing 768 with attachment) 30-Jul-2015 17:35:02
Sent: Online Discussion Message for RFQ 102128 (RF! testing for 789) 30-Jul-2015 17:30:57
LL Orders At A Glance
Full List
R f ~
=y R
PO Number Description Crder Date
41000277 31-Jul-2015 19:23:20
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View Orders Detail

Shipments Finance

Furchase Orders = Agreements | Purchass History

Purchasp-Oxdaca e :
Click here to see the details
of Agreements (BPA)

Views

View All Purchase Orders El Go
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View Orders Detail

Lo RN ; \ 95+
'é‘ The oy o ockes (1 iSupplier Portal ﬁ\ ® * Q ‘ | Logged In As 1010448HK@HQ BUS HKJC.ORG.HK o {
{
Home | Orders | Shipments | Finance
Purchase Orders  Agreements  Purchsse History
Supplier Agreements
Export
Simple Search
Note that the search is case insensitive Advanced Search
PO Number
e o Enter Search Criteria
Effective-From Date
Effective-To Date By a —
Note: The search criteria values should not
n . H - “o/ " “
@ f@&__ | Click hereto see begin with a “%” or *_".
o the search result L _
He @ You can enter search criteria values either
PO Number Revison Globsl Descripfon  DocumentType  Buyer OrderDste  Cumency  AmountAgresd  AmountRelessed | in @ny field or you can leave all the field
y y
No search conducted blanks and directly click on ‘Go’ Button.
‘Global’ field is for HKJC internal use.

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 54



View Orders Detail

PO Number . Revision Global Description  Document Type List Olégreemfﬂtiy th the.?‘.’..api‘iff.‘ sg;:::;d S;fteecﬁve-ﬁom g;f‘eective-To Status
e 0 E’gﬂ’;ﬁ:ﬂ“tf°“ase BRUCE TS HO 0 ggﬁg'neg' P
a0 Eggiﬁ:n”f“m BRUCE TS HO Sas ofAgreement ———>1 D
006 Yes i’;{';'fn:;ﬁ““m Rl g 424 O Ope
e 0V E’gar’;k;‘;n”tmh“e BRUCE TSI, IRGHIIS (707 HKO |0 Ope

Note: Different Status meaning:

- Draft: Agreement is created by the buyer and enabled
supplier to update the line(s). Supplier is still working on
this.

- Open: Agreement is approved from buyer and it is within
the effective period.

- Supplier Change Pending: Agreement is created by the
buyer and enabled supplier to update the line(s). Supplier
has updated the line(s) and now the Agreement is waiting
for buyer approvals.

Global’ field is for HKJC internal use.
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View Orders Detail

Amount Amount Effective-From Effective-To
PO Number . Revision Global Description Document Type Buyer Order Date w Currency Agreed Released Date Date Status
o'y Blanket Purchase Supplier Change
41000342 0 Yes Agreement - BRUCE TSI 0.00 Pending
41000001 oy sanket pured Click here to see the changes e i
—y made to this Agreement ‘ .
A GREENT Ao ) .
41000286 Agreement vIP 2-Aug-2015 14:34:24 HKD Open
Blanket Purchase
0 i 47-07
41000149 0 Yes Agreement BRUCE TSIU, 03-Jul-2015 17:17:07 HKD 1,000.00 Open

PO Comparison Result
Compare to Previous PO || Show All PO Changes | Export

PO Number 41000286 Ship-To Location HKJC Headquarter Bill-To Lo&N\ion HKJC
Revision 1 ShipVia LOCAL DELY Payment TerNs C 30
FOB Freig

Type Blanket Agreement
Currency HKD Total
- Click here to view previous
Compare to Original PO . .. . 0o
Display the revision comparison revision change and all the
with Original Agreement changes made to an Agreement

¥ TIP Changes made to contract clauses and deliverables are not shown below. Cli
Comparisons are sorted by Revision, Line and Shipment

L

deE8 _ A 4 _

Revision Line Item/Job Shipment Price Differential Enabled Organization Field Altered Changed From Changed To
1 5 da 1000329 New

Print Document Revisions

Revision Number Q, | Go

Retum to Orders: Purchase Orders Compare to Previous PO || Show All PO Changes || Export
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View Orders Detail

Amount Amount Effective-From Effective-To
PO Number . Revision Global Description Document Type Buyer Order Date w Cumency Agreed Released Date Date Status
aly Blanket Purchase Supplier Change
41000342 0 Yes Agreement BRUCE TSIU, HKD 0.00 Pending
, Blanket Purchase
41000001 0 Yes Agreement BRUCE TSIU, HKD 0.00 Draft
4100028 1 Yes Click here to see the 12-Aug-2015 14:34:24 HKD Open
41000149 0y IRGEleress againSt e U, 03-Jul-2015 17:17:07 HKD 1,000.00 0
e Agreement o — o pen
Global Blanket Agreement: 41000149 Revision: 0 : : :
PO Number 41000149 List of all PO raised with
Ravision 0 reference of this Agreement
Description Buyer BRUCETSIU
Currency  HKD Amount Agreed
Amount Released  1,000.00 Status
Global  Yes Effective Start Date
Effective End Date
Releases
Bed -
aAeng
PO Number Revision Status Order Date Currency Amount Receipts)
41000343 0 Approved 12-Aug-2015 14:23:50 HKD 1,000.00 '
Retum to Orders: Agreements
57
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View Orders Detail

View Purchase History:

é FHRNA : 3
TN The Hoog Mang Jockes Club 'suPpller Portal

04

Shipments

Search O Nung E] Go

Click here to navigate to
“Orders” section

Full List
He b i
Subject Date
The Hong Kong Jockey Club - Standard Purchase Order 41000277, 0 31-Jul-2015 18:23:27
The Hong Kong Jockey Club - Blanket Purchase Agreement 410 @324' 1 31-Jul-2015 18:38:02
The Hong Kong Jockey Club - Standard Purchase Order 41000273, 0 31-Jul-2015 15:23:05
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing 768 with attachment) 30-Jul-2015 17:35:02
Sent: Online Discussion Message for RFQ 102128 (RF! testing for 789) 30-Jul-2015 17:30:57
LL Orders At A Glance

Full List
Kol o
-y R
PO Number Description Crder Date
41000277 31-Jul-2015 19:23:20

[ENEI2[EE RAIEFAHK RIDING HIGH TOGETHER FOR A BETTER FUTURE

58



View Orders Detail

Shiprnents Finamce | Admin

Purchase Orders Agreements  Purchage History

Click here to see PO’s
historical information

Purchase Orders

Views

View All Purchase Orders El Go
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View Orders Detail

Note: The search criteria values should not begin

Shipments Finance . e B “«
with a “%” or

Purchase Crders | Agreements  Purchase History

You can enter search criteria values either in any
field or you can leave all the field blanks and
directly click on ‘Go’ Button.

Purchase Order Revision History

Simple Search ‘Operating Unit’ field is for HKJC internal use.

Mote that the search is case insensitive
PO Mumiber
Felease Mumbar
Fewv

Cocurment Type

Enter Search Criteria

Creation Date
Revised Date

Operating Unit

Go — Click here to see the search result

He o &
ey M
20 Mumber Rewv Operating Unit Diescription Buyer Creation Date Revised Date Currency

Mo search conducied
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View Orders Detail

View Purchase History:

PO Number  Rev Qperafing Unit

41000343
41000149
41000147
41000109
41000089
41000067
41000054
41000055
41000286
41000176

0 The Hong Kong Jockey Club
0 The Hong Kong Jockey Club
0 The Hong Kong Jockey Club
0 The Hong Kong Jockey Club
0 The Hong Kong Jockey Club
0 The Hong Kong Jockey Club
0 The Hong Kong Jockey Club
0 The Hong Kong Jockey Club
1 The Hong Kong Jockey Club

1 The Hong Kong Jockey Club

Description  Buyer

BRUCE TSIU

BRUCE TSIU

BRUCE TSIU,
BRUCE TSI
BRUCE TSIU,
BRUCE TSIU,
BRUCE TSIV

BRUCE TSI

GREENY YIP

BRUCE TSI

Creation Date A
12-Aug-2015 14:22:05

03-Jul-2015 16:45:24
03-Juk-2015 16:40:53
29-Jun-2015 18:10:32
26-Jun-2015 142317
26-Jun-201512:19:59
26-Jun-2015 12:16:40
19-Jun-2015 12:18:22
05-Aug-2015 12.26:06
10-Juk-2015 16:40:18

Revised Dale ¥
HKD

HKD
HKD
HKD
HKD
HKD
HKD
HKD
12-Aug-2015 14:3206  HKD
12-Aug-2015 122433 HKD

Currency

Told  Ship-To Location
100000 HKJC Headquarter

HKJC Headauarer
960000 HKIC Headquarter
1000.00  HKJC Headquarter
2000000 HKJC Headquarter
2000000 HKJC Headquarter
2000000 HKIC Headquarler
212600  HKIC Headquarter

HKJC Headquarter

4090000 HKJC Headquarter

Compare fo Original PO~ Compare fo Previous PO Show all PO Change:

g

Tl

These three options allow you to
compare the last revision with the
original version, to the pervious one
and to view all changes made to PO.
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Advance Shipment Notices (ASN) Submission
Process
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Advance Shipment Notices (ASN) Submission Process

« This process step will be used by supplier who are operating from outside
Hong Kong. Local supplier's are not allowed to create ASN in HKJC Supplier
Portal.

« The Advance Shipment Notice (ASN) functionality of HKJC Supplier Portal
helps a supplier to communicate the shipment information to the buyer while
the goods are being shipped from the premises. It immensely helps the
purchasing organization to estimate the expected arrival of goods which in
turn helps to determine whether customer delivery commitments are on track
or not.

« The ASN contains details including shipment date, time, purchase order
number, item details including cumulative received quantities, attachments
(if any), etc.
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Advance Shipment Notices (ASN) Submission Process

M T oA
1T Hiorig Boan g, Juschs | [uh

E-Business Suite

cnterprise Search Contract Documents |E| Go Search Res

Home

Navigator Worklist
Personalize Full List {14)
(1] Click on ‘iSupplier Portal Full ~ |auto-respond to notifications.
iSupplier Portal Full Access€ Access’ link to go to HKJC
Sourcing Supplier Supplier Portal Home Page

Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link

64
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Advance Shipment Notices (ASN) Submission Process

d} & IR : .
W Thetong Nang Jockes c1ub - 15upplier Portal

Orders | Shipments | Finance

Sesrch PO Numq\er 9] Go

Click here to navigate to
“Shipments” section

Notifications

Full List

He o i

Subject Date

The Hong Kong Jockey Club - Standard Purchase Order 41000277, 0 1-Jul-2015 19:23:27
The Hong Kong Jockey Club - Blanket Purchase Agreement 41000247, 1 1-Jul-2015 18:38:02
The Hong Kong Jockey Club - Standard Purchase Order 41000273, 0 31-Jul-2015 15:23:05
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing 788 with attachment) 30-Jul-2015 17:35:02
Sent: Online Discussion Message for RFQ 102128 (RF! testing for 789) 30-Jul-2015 17:30:57

LA.) (I-‘

"

o

-}

|-L Orders At A Glance
Full List

PO Number Description Order Date
41000277 21-Jul-2015 19:23:20
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Advance Shipment Notices (ASN) Submission Process

shipments | Finance
Shipment Notices Receipts Retumns Overdue Receipts  On-Time Performance

Shipment Notices

Create Advance Shipment Motices< Click here to create ASN

Create Advance Shipment Billing Notices
Upload Advance Shipment and Eilling Motices

View / Cancel Advance Shipment and Billing Motices

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 66



Advance Shipment Notices (ASN) Submission Process

Create Advance Shipment Motice

Views e e

AU Shipments Due Any Time [ES | Tc- || advanced Search j€——

Optionally click here
for specific search

N
. Click here to see
[ T ‘ 8
S_eletft Shlpment Due Any the search result T r
=eled 1iMe’ from List of Values nent . Supplier ltem tem Descripion | Due Date Ordersd Shipped

Create Advance Shipmen

Advanced Search

_) Show table data when any condition iz mey.

PO Humber is E|
Ship-To Location iz E| Q,
Supplier Site iz E| l,_k_
ltem iz El u‘_
Go | | Clear Add Ancther  ltem [x] | Add

CQuantity
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Advance Shipment Notices (ASN) Submission Process

Supplier Quanity Quantity Quantity Supplier
Select PO Number~ Line Shipment Hem tem Descripion  Due Dale A Ordered Shipped Received UOM Ship-ToLocation/: OrganizafionName ~ Ship-To Organization~ Currency~» Site
A ooms 1 IR e 5 ! oecHouTpsToy  emkmglodey JOEIGE g
Aoaos 11 250615.6 ggj;[”]fg‘ﬁo's 0 ! 0 EACH CATI42.STCH E’I‘:b”"”g Kong Jockey i&%ﬁ;cws O HK
G A S 11 o ) et cmpsoy  hemkowkdey OOEEE - hp
Aoy 1 250615, ;gfggf‘dﬁo‘s 0 0 0 EACH CATI42.STCH ET:b“W Kong dckey i&%’%ows D HK
Ao 2 st @ 0 ! oEcHoTpsTey  nermakmolodey JOGEIGE g
A oamns 4 Selectine) 1o ; ;;?Uin AN T ! picH sty erionlodey DHETAIE
A 0TS | mrsy 0 ! pecompston ool JOEIEE gy
A s 1 sy A 0 1 e ooy jermilodey BT AI g
) mms) P 0 ! vecrcmpsion ool AEEEE - hp
""""" o 030715 BPA }jé‘;‘%gms © ! 0 EACH HKIC Headauartr E’l‘:b”"“g hoog docy rJfACS%CLUB HO KK
Select PO Shipmemsl Add to Shipment Nolice  f Click here to add lines to the ASN
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Advance Shipment Notices (ASN) Submission Process

Shipment Header ~ Shipment Lines

Shipment Line Defa

§ Click here to enter shipment
header details

by 0 all shipment lines

Enter comments

Packmg ip Container Number
Country Of Origin { Truck Number
Bar Code Label Comments Commentsl <
Default fo All Lines
N

(Optionally) Click here to
default information

entered for this line to
other lines of ASN

41000343 1 1

Retum fo Shipments: Shipment Notices

lem Description  Due Date
030715 BPA

19-Aug-2015 14:23:00 10

here (if any)

Add attachment ( if any)
or split the shipment
lines ( if required)

Quantity Ordered ' Quantity Received UOM Quantity Shipped - SHip-To Location
0 EACH 9 5 HRIC Headquarter

N\

Enter quantity
to be shipped

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE

LPN/Lot/Serial

Cancel

r

Add Attachments

Spiit| Remove

AN

Add Shipments

Preview = Submit

with this ASN
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Advance Shipment Notices (ASN) Submission Process

Shipment Header ~ Shipment Lines

Shipment Information Enter mandatory Information

* Indicates required field

* Shipment Number  JCSHIP * Shipment Date  12-ATQ-2015 15:26:32 :3
* Expecled Receipt Date  13-Aug-2015 15:30:29 [:) Note: Shipment Date cannot be later than today
Example: 12-Aug-2015 15:26:55
Freight Information
Freight Terms Q Freight Carrier Q

Number of Containers Bill of Lading
Waybill/Airbill Number Packing Slip
Packaging Code Special Handling Code
Tar Weight Tar Weight UCM

Note: ‘Freight Information’ section is not required to
fill by you.

Shipment Number field should be unique.

Shipment Date cannot be later than system date.

Click here to complete
‘ASN Submission
Process’

Cance| = Add Shipments | Preview | Submit

[EI\E2EE REIEHFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Advance Shipment Notices (ASN) Submission Process

Advance Shipment Motice Confirmation

Your Advance Shipment Motice JCSHIP0O01 has been submitted.
7}

Retum to Advance Shipment Nofiges

ASN submission confirmation
message
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Advance Shipment Notices (ASN) Submission Process

1. Submit ASN

|. Login to HKJC Supplier Portal

Il. Navigate to Supplier Portal > Shipments > Create Advance Shipment
Notices

lll. Search for Shipments

V. Select Line(s)

V. Click ‘Add to Shipment Notice’

VI. Enter Quantity and any other line level information

VII.Enter Shipment Number, Expected Receipt Date and Shipment Date at
header level

VIII. Click Submit

IX. Check confirmation message

==
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View Receipts, Returns and Overdue Receipts
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View Receipts, Returns and Overdue Receipts

« HKJC Supplier Portal allows supplier to view the receipts and returns done
by HKJC against their shipment.
« HKJC Supplier Portal allows supplier to see past due PO Shipments.
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View Receipts, Returns and Overdue Receipts

M T oA
1T Hiorig Boan g, Juschs | [uh

E-Business Suite

cnterprise Search Contract Documents |E| Go Search Res

Home

Navigator Worklist
Personalize Full List {14)
(1] Click on ‘iSupplier Portal Full ~ |auto-respond to notifications.
iSupplier Portal Full Access€ Access’ link to go to HKJC
Sourcing Supplier Supplier Portal Home Page

Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link
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View Receipts, Returns and Overdue Receipts

é FHwENA : "
TSl The Hoog Kang Jockes Club iSupplier Portal

‘

Orders | Shipments

Search PO Numq‘\ar 9] Go

Click here to navigate to
“Shipments” section

Notifications

Full List

He b

Subject Date

The Hong Kong Jockey Club - Standard Purchase Order 41000277, 0 31-Jul-2015
The Hong Kong Jockey Club - Blanket Purchase Agreement 41000247, 1 31-Jul-2015
The Hong Kong Jockey Club - Standard Purchase Orce' 1000273, 0 31-Jul-2015
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing 790 with attachment) 0-Jul-2015
Sent: Online Discussion Message for RFQ 10212 9 (RF! testing for 789) 0-Jul-2015

[ S

o 00 O
S I TS I T

W (

IS EREGE SN ) e

~ =~

W R R

O g oW W
o o

o

l—L Orders At A Glance

Full List
L* f —~
ey R
PO Number Description Order Date
41000277 21-Jul-2015 19:23:20
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View Receipts, Returns and Overdue Receipts

View Recelpts:

Shipments Finance

Shipment Notices Receipts Returns Owverdue Receipts

Shipment Notices

Click here to see Receipts
made by HKJC against
your Shipments

Create Advan

Upload Advance Shipment and Billing Nofices

View f Cancel Advance Shipment and Billing Notices
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View Receipts, Returns and Overdue Receipts

Viow Recelpis Enter search condition to 6
look for receipts Export
Simple Search
(Optionally) Click here for
specific search —> | Advanged Search
Receipt Number Organizat: QX
PO Number [tem Number ‘A&“
example : 1234 Supplier Item Q
Release Number . Item Description Advanced Search
Shipment Number
Shipped Date E:) @ Show table data when all conditions are met
examele: 28-Jul-2015 Show table data when any condition is met.
Clear e Receipt Mumber iz EI
PO Mumber is EI
o R example : 1234
G {} Shipped Date is =l [
Receipt Click here to see Organization Shipment  Shipped Date Packing Slip orgmnization _ = example: 22-Jul-2015 )
No seard = = “
the SearCh reSU|t Go Clear Add Another Bill of Lading
Holb
Receipt Creation Date Organization Shipment Shig

Mo search comnd

Note: You can directly click on “Go” Button to see
the status of all the Receipts.

‘Organization’ field is for HKJC internal use.
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View Receipts, Returns and Overdue Receipts

He@d

ReceiptY  Creation Dale. Organization Shipment  Shipped Date PackingSip  Confainers ~ Waybill/Aibil  Freight Camer ~ BillofLading PO Number
900000028  08-Jul-201517:07:2 JOCKEY CLUB MASTER 41000147
900000024  03-Jul-201516:53:38  JOCKEY CLUB MASTER 41000147

Note: Organization field is for HKJC internal use.
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View Receipts, Returns and Overdue Receipts

View Returns:

Shipments Finance

Shipment Notices Receipts Returns = Overdue Receipts

Shipment Notices

Click here to see Returns
made by HKJC against

Create Advance Shipmen ;. spioment Receipts

Upload Advance Shipment and Billing Motices

View f Cancel Advance Shipment and Billing Motices
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View Receipts, Returns and Overdue Receipts

Returns Summary

Enter search condition to Export

search for Returns o
[ 4

(Optionally) Click here for | > Advanced Search

Simple Search

Note that the search is case insensitive

Organizaion MA Nu specific search
PO Number e Q
Receipt Number Advanced Search
Shipment Number
P ‘ Specify parameters and values to filter the data that is displayed in your results set
o 0 @ Show table data when all condifions are met
/f £l Show table data when any condition is met.
e E
iy . Crganization P C
- Click here to see r—T—r ? is (=] = —"
aniz DT aIpment Numoer aCei ; Upplier Lonm
W the search result P Receipt Number is =] ppler Config
o searc PO Mumber is El
Shipment Mumber i= El
Go | | Clear Add Apother  ltery [=] [ Add

Note: You can directly click on “Go” Button to see
the status of all the Returns.

‘Organization’ field is for HKJC internal use.
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View Receipts, Returns and Overdue Receipts

Supplier ~ ltem Quanity Quanity Supplier Config
Receipt Number 2 PO Number 2 Shipment Number 2 RMA Number . Receipt Creation Date'¥ liem Hem Descripion ~ UOM Received Retumed Retum Date Reason 1D
900000024 41000147 03-Jul-2015 16:53.38 0307153  EACHS 50 03-Ju-2015 16:54:44 POST
Export
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View Receipts, Returns and Overdue Receipts

View Overdue Receipts:

Shipments Finance

Shipment Notices Receipts Returns  Owverdue Receipts

Shipment Notices

Click here to see ‘Overdue

] . R ipts’ inst PO
Create Advance Shipment Notices ssucd 1o you

Upload Advance Shipment and Billing Notices

View [ Cancel Advance Shipment and Billing Notices
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View Receipts, Returns and Overdue Receipts

Overdue Receipts

Enter search condition to

Simple Search

Mote that the zearch is case insensitive

search for ‘Overdue Receipts’ e

Export

(Optionally) Click here
for specific search

Organization
PO Number
lizm §,
Supplier iem Q,
Due Date Q]
Go || Clear
Advanced Search
Ta Specify parameters and values to filter the data that is displayed in your results set

Click here to see @ Show table data when all condifions are met

Show table data when any condition is met.
the search result /

Crganization i El

PO Mumber iz El

Item is El

Supplier Item iz |E|
Go Clear

Add Another

Note: You can directly click on “Go” Button to see
the status of all the Overdue Receipts.

‘Organization’ field is for HKJC internal use.
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View Receipts, Returns and Overdue Receipts

PO Number~. Hem Supplier tlem~.  Item Descripfion Due Date' ™ UOM Quanfity Ordered ~ Cuantity Received  Ship-To Location~  Camier Buyer

41000176 0707151 12-Jul-201500:00:00  EACH 100 0 CAT142-3TCH LOCAL DELY BRUCETSIU,
41000176 070715 4 12-Jul-201500:00:00 EACH 100 0 CAT142-5TCH LOCAL DELY BRUCETSIU,
41000176 070715 3 12-Jul-201500:00:00  EACH 100 0 CAT142-5TCH LOCAL DELY BRUCETSIU,
41000176 070715 2 12-Jul-201500:00:00 EACH 100 0 CAT142-5TCH LOCAL DELY BRUCETSIU,
41000034 250615 6 27-Jun-201500:00:00 EACH 100 0 CAT142-5TCH LOCAL DELY BRUCETSIU,
41000054 2506156 27-Jun-201500:00:00 EACH 100 0 CAT142-3TCH LOCAL DELY BRUCETSIU,
41000029 2506158 27-Jun-201500:00:00 EACH 200 0 CAT142-3TCH LOCAL DELY BRUCETSIU,
41000087 250615 8 27-Jun-201500:0000 EACH 100 0 CAT142-5TCH LOCAL DELY BRUCETSIU,
41000087 250615 8 27-Jun-201500:00:00  EACH 100 0 CAT142-5TCH LOCAL DELY BRUCETSIU,
41000055 Testing defectline 2 21-Jun-201500:0000 EACH 56 0 CAT142-5TCH LOCAL DELY BRUCETSIU,

Note: Due Date: This is the need-by date which is
mentioned at the PO Line information.
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Invoice Submission Process

[EEZ[EE REIELFAR RIDING HIGH TOGETHER FOR A BETTER FUTURE



Invoice Submission Process

* Invoice is a summarize list of charges, including payment terms, invoice item
information, and other information that is sent to HKJC by you for payment

against a Purchase Order.

* You are not allowed to enter invoice without a Purchase Order using HKJC
Supplier Portal.

87
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Invoice Submission Process

1

Login to

HKJC Supplier
Portal

Select U
“Finance” Click “Go

6
Enter Quantity Enter Select PO Line(s) Search PO

Optional: Click on “Add to Invoice” Button

Optional: Add Attachment I nfo m atl on to add PO Lines to an existing Invoice

9)

Review Details
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Invoice Submission Process
2.Supplier Home Page

@ & kW B A _ .
IS The tong Kang fsckey Club E-Business Suite

Enterprise Search Contract Documents |E| Gao Search Resulis Display Preference Standard E

Home

HNavigator Warklist 0

Personalize : : : Full List (20}
Click on ‘iSupplier Portal Full  |respond to notifications.
isupplier Partal Full Access€&——————— Access’ link to go to HKJC

Sourcing Supplier Supplier Portal Home Page

Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link
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Invoice Submission Process
3.Select “Finance”

& FlWL# : .
TN thetiag g icks i 19UPPlier Portal

Orders | Shipments | Fingnce | Admin

Search —ROblusha ’:T o

Go
Click here to navigate to
‘Finance” section
| Notifications Orders
Full List + Agres|
EA oy « Purch
o ke L5 ‘:& » Purchg
Subject Date. Shipment
Acknowledgement Required: Amendment 1to RFQ 78114 (170715_1) 17-Ju-2015 12:10:47 Oyt
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Invoice Submission Process
4. Click “Go”

N A 2 5 -
| The Hong Kong Jockevclub  1SUpplier Portal | Logged In As 1003412HK@HQBUSHKIC.ORGHK @

Orders | Shipments | Finance
Create Invoices | View Invoices | View Payments

Invoice Actions

Create Invoice Witha PO | Go

Search T e

Note that the search is case insensitive
Supplier JC Supplier
Invoice Number

Click “Go” button to

Purchase Order Number

i Invoice Amount start ||j]VC-)|Ce
e ey valce Daker/Fo & Submission Process
i ol ot Currency
Invoice Status (~]
Go Clear

L]
He b

Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update

View Attachments
No search conducted

Create Invoice Witha PO | Go
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Invoice Submission Process
5. Search PO

s W W
The Hong Kong Jockev Club

iSupplier Portal
Shipments Finance
Create Invoices View Invoices View Paymenis

Purchase Orders De{ails Manarge T8

Create Invoice: Purchase Orders

Search o

Note that the search is case insensitive
Purchase Order Number 4%

Enter search Criteria for find
PO for which Invoice need to
be created and submitted b15

Purchase Order Date

Buyer
Organization T
Rilicas and Eaaneg Excluded [7] Not(_e. Tr_\e se?rcih cr‘l‘t(?,rla values should not
. begin with a “%” or “_”.
Click here to see S
the search result Go Claar T .
e You can enter search criteria values in at
He s least one of the following fields: Purchase
Select PO Number Line Sh.&¥.nt Advances or Financing Item Descrl Order Number, Purchase Order Date, Buyer
No search conducted.
‘Organization’ field is for HKJC internal use.
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Invoice Submission Process

6. Select PO Line(s)

Create Invoice: Purchase Orders .
e Click here to proceed Gancallsion + ot 23 el
for next step
Search
Note that the search is case insensitive Advanced Search
Purchase Order Number 4%
Purchase Order Date )
Buyer R .
Organization (Optionally) Click here to add
Advances and Financing  Excluded “PO Lines” to an existing |nv0ice
Go Clear
Select ltems: | Add to Invoicd= | 5 2 15 £ 4 Previous 10 51-60 0f 66| Next6 P
Select All | Select None
Supplier
Advances or Item ltem Unit Packing
Select PO Number¥ Line<~. Shipment~. Financing  Item Description Number  Number Ordered Received Invoiced UOM Price Curr~. Ship To Organization~  Slip Waybill
- C - WRITING, BALL PEN, UNI- i " The Hong Kong
| 41000196 1 1 O BALL #UB-105 RED £1428 (£a) 1002469 1 0 0 EACH 495 HKD CAT142-STCH Sockey o>
C - WRITING, FINE BALL PEN,
41000196 2 1 O PENTEL #BK71E, BLACK, 12'S/ 1002547 1 0 0 BOX 552 HKD CAT142-STCH Igfk:f’(‘gu';""g
BOX £iEEFZ (BX) y
C - WRITING, FINE BALL PEN
[F] 41000196 3 1 O PENTEL #BK71E, BLUE, 12S/ 1002548 1 0 0 BOX 552 HKD CAT142-STCH ]gcek';?’z:glu’é"“g
BOXZHWEEFZE (BX) .
41000153 1 1 O 070715_2 100 100 100  EACH 100 HKD CAT142-STCH Igfk:y‘?r(‘:ﬁu'é"“g
C - WRITING, FINE BALL PEN, 2 Tena o
= 41000143 1 1 O PENTEL #BK71E, BLACK, 12'S/ 1002547 30 0 0 BOX 552 HKD CAT142-STCH o cgluo 9
BOX £hiAFEF2 (BX) y
1000135 1 1 G O SIT Test Item 20150702-01 1038698 1000 200 0 BAG 10 HKkD ADMCATNFABSTO- Igfk:';’”cglu'?“g
120 20 1 EACHS5  HKD CAT142-STCH e G Ko
“ . ” . ockey Club
Select “PO Llne(S) for which The Hong Kong
. 10 10 0 EACH 100 HKD  CAT142-STCH Jockoy Chib
InVOICe need tO be Created 1032698 1000 0 0 BAG 10 HKD ADMCATNF&BSTO- The Hong Kong
ouEe SKR Jockey Club
G = = ADMCATNF&BSTO- The Hong Kong
1 1 O SIT Test ltem 20150702-01 1038698 1000 200 0 BAG 10 HKD g Socka Chlb
Select items: | Add to Invoice 4 Previous 10 51-60 0 66[| Next6 b
Purchase Order ltems Added to Invoice
oo 4 Note: You can select one or multiple lines
Select PO Number Line Shipment Item Description Item Number Supplier tem Number Ordered Received Invoiced UOM Unit Price Curr Ship To Or| against same PurChase Order
No results found. )
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Invoice Submission Process

7.Enter Information
8. Enter Quantity

Note:
= - Invoice Number : Your Invoice Number
RN Teg oL Nt Invoice Date : Default today. Cannot be Cancel | Back | step2of4 [ Neg
backdated
Supplier
T“‘ PSupolrfg JC Supplier * Invoice Number  INVJC0001
ax Payer |
A . * Invoice Date  19-Aug-2015 [
* RemitTo  HK QL Tl .
Address  Happy Valley CAUSEWAYBAY rookce Tvoe ’l;\,o"ic‘ew’ : D clies ez to.add
Remit To Bank Account Q WO e Y attachment (if any)
: Currency HKD
Unique Remittance Identifier Invoice Description ’
Remittance Check Digit d
Aftachment  None | Add
Customer 0
e : : Note: You can click the “Add” button to attach any
Gl eIE U CTI R e supporting documents as requested by the HKJC.
with * are mandatory Each file size should not exceed 160MB. There’s no
Hems limitation on how many files being attached.
He &
PO Number Line  Shipment [tem Number [tem Description Supplier Item Number Ship To Available Quantity Quantity Unit Price UOM  Amount
41000135 11 1038698 SIT Test Item 20150702-01 ADMCATNFRBSTO-SKR 1000 1000 10 BAG 10000
41000126 11 1038698 SIT Test Item 20150702-01 ADMCATNFBSTO-SKR 1000 1000 10 BAG 10000
Shipping and Handling -
— : : Click here to proceed
L IGE e Enter invoice quantity here against for next step
Charge Type the line. This field will have default Description
No resuls found value same as value in the field @
‘Available Quantity’
Cancel || Back | Step2of4 | Next
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Invoice Submission Process

9. Review Detalils

Create Invoice: Manage Tax

Cancel | Save | Back Step3of4 | Next | Submit
Supplier Invoice
* Supplier JC Supplier * Invoice Number  INVJC0001
Tax Payer ID * Invoice Date  19-Aug-2015
* RemitTo HK Invoice Type  Standard
Address  Happy Valley CAUSEWAYBAY * Currency HKD
Remit To Bank Account Invoice Description H
Unique Remittance Identifier Attachment  None C"Ck here to proceed
Remittance Check Digit fOI’ neXt Step
Customer
@l Review here the information
| entered during process step 5to 8
Summary Tax Lines
Calculate
He®a
Tax Status Tax Jurisdiction Line

Summary Tax Line Number Tax Regime Code Tax Code Code Tax Rate Code Tax Rate Tax Amount Status

No results found

Items

HeEa

PO Number Line Shipment Item Description Supplier ltem Number Ship To Available Qty Quantity To Invoice UOM Unit Price Amount
41000135 1 1 SIT Test item 20150702-01 ADMCATNF&BSTO-SKR 1000 1,000.00 BAG 10.00 10,000.00
41000126 1 1 SIT Test item 20150702-01 ADMCATNF&BSTO-SKR 1000 1,000.00 BAG 10.00 10,000.00

Shipping and Handling

'k}l' ~

H 208
Charge Type
No results found

Amount Description
Invoice Summary

Items

20,000.00
Less Retainage 0.00

) ) ) Freight 0.00

Note: Tax entry is not applicable in Hong M o 5o

Kong. In case there are any tax applicable, RecaicUBISTORI]  Total (HKD) 20,000.00
it should be covered in the PO.

Cancel | Save | Back  Step3of4 | Next | Submit
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Invoice Submission Process
10. Submit

iSupplier Portal

= Club

Shipments Finance

Create Invoices | View Inwoices  View Payments

A O *x #Hx A"

Logged In As 1002412ZHK@HQ BUS HKJC . ORG_ HK e

Purchase Orders

Create Invoice: Review and Submit

Datsils

Supplier
* Supplier JC Supplier
Tax Payer ID
* Remit To HK
Address Happy Valley CAUSEWAYEBAY
Remit To Bank Account 00014216
Unique Remittance Identifier
Remittance Check Digit
Customer
* Customer Tax Payer ID 1100
Customer Name  HKJC Legal Entity
Address  The Hong Kong Jockey Club, HK
ltemns
He 58
PO Mumber Line Shipment ltem Description Supplier ltem Number
41000176 1 1 oTov1S_1
Shipping and Handling

5 £
Charge Type
Mo results found.

el
i s

Summary Tax Lines

H=Ts
Tax Regime Code
Mo results found.

Invoice Summary

Tax Status Code

Mansge Tax

Invoice

Ship To
CAT142-5TCH

Tax Jurisdiction Code

=

Available Qty

100

Amount

Tax Rate Code

ice Mumber
nwoice Date
nvoice Type
* Currency
mvoice Description

Review and Submit

Cangel || Save

INVIC0DD1
A7-Jul-2015
Standard

£

Back | Step 4 of 4| Submit

HKD

Click here to submit

JC Invoice Category

JC Vioucher Mo#
Message to Approver

JC D
OBJECTIN
Early Settlement
Source PO Mumbers
Attachment  None
Quantity To Invoice UM Unit Price Arount
£0.00 EACH &a.00 4,850.00
Description
Tax Rate Tax Amount
tems 4,950.00
Less Retsinage 0.00
Freight 0.00
Miscallansous 0.00
Tax 0.00
Total (HKD) 4,950.00
Cancel || Save || Back | Step 4 of 4| Submit

the Invoice
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Invoice Submission Process

Purchase Orders Details Manage Tax Review and Submit

& Confirmation
Invoice INVJCO0001 was submitted to our Accounts Payable department on 19-Aug-2015. The confirmation number for this invoice is the invoice number. You can query its status by using Search by navigating to the Home page.

Invoice: INVJC0001
Printable Page || Create Another

Supplier Invoice @
INVJC0001

* Supplier JC Supplier Invoice Number
Tax Payer ID * Invoice Date  19-Au
* RemitTo HK Invoice Type  Stand| 1
Address  Happy Valley CAUSEWAYBAY * Currency HKD C“Ck hereto Create anOther
Remit To Bank Account Invoice Description 1
Unique Remittance Identifier Attach| InVOICe
Remittance Check Digit
Customer
* Customer Tax PayeriD 1100
Customer Name  HKJC Legal Entity
Address  The Hong Kong Jockey Club, HK
items

R
He b

PO Number Line Shipment Iltem Description Supplier ltem Number Ship To Available Qty Quantity To Invoice UOM Unit Price Amount
41000135 1 1 SIT Test item 20150702-01 ADMCATNF&BSTO-SKR 1000 1,000.00 BAG 10.00 10,000.00
41000126 1 1 SIT Test item 20150702-01 ADMCATNF&BSTO-SKR 1000 1,000.00 BAG 10.00 10,000.00

Invoice Summary

Items 20,000.00
Less Retainage 0.00
Freight 0.00
Miscellaneous 0.00
Tax 0.00
Subtotal 20,000.00
Less Advances and Financing 0.00
Total (HKD) 20,000.00
Return to Invoices Printable Page || Create Another
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Invoice Submission Process

1. Invoice Submission:

|.  Login to HKJC Supplier Portal

Il.  Navigate to Supplier Portal > Finance
Ill. Create Invoice > With a PO > Go

V. Search PO number

V. Select PO Line(s)

VI. Click Next

VII. Enter Invoice Number & Invoice Date
VIII. Add attachments, if any

IX. Click Next

X. Click Next

XlI. Review and Submit
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Invoices & Payments Inquiry
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Invoices & Payments Inquiry

« HKJC Supplier Portal allows you to check the online status of your Invoices
and Payments.
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Invoices & Payments Inquiry

View Invoices:

PO T LT
'&" : E-Business Suite

The Hong Kang ockes Clib

Enterprize Search Contract Documents |E| Go Search Res
Home
Navigator Worklist
Persanalize Full List (14)
0 Click on ‘iSupplier Portal Full uto-respond to notifications.
iSupplier Portal Full Access © Access'’ link to go to HKJC
Sourcing Supglier Supplier Portal Home Page

Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link
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Invoices & Payments Inquiry

View Invoices:

.é' & 0 R : A
N Thetong Nang Jockes club - 15upplier Portal

‘

Shipments | Finance

Search PO Number v T 9 Go
Click here to navigate to
“Finance” section
Notifications
Full List
fed o R
ey & Q
Subject Date
The Hong Kong Jockey Club - Standard Purchase Order 41000277, 0 31-Jul-2015 18:23:27
The Hong Kong Jockey Club - Blanket Purchase Agreement 41000247 31-Jul-2015 18:38:02
The Hong Kong Jockey Club - Standard Purchase Order 41000273, 0 31-Jul-2015 15:23:05
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing 788 with attachment) 30-Jul-2015 17:35:02
Sent: Online Discussion Message for RFQ 102128 (RF! testing for 789) 30-Jul-2015 17:30:57
|-L Orders At A Glance
Full List
Rl o
vy
PO Number Description Order Date
41000277 31-Jul-2015 18:23:20
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Invoices & Payments Inquiry

Shipments Finance

Create Invoices  View Invoices  View Payments

Invoice Actions T e

Click here for Invoices
Inquiry

Search

Mote that the search is case insensitive

Supplier JC Supplier Purchase Order Number
Imvoice Mumber nwoice Amount
Invaoice Date From [ nvaoice Date To [
= =L = L
exampile: 18-Jul-2015 Cumency
nvoice Status |E| o
Go Clear
L ] -]
ey s K ‘E}'
Inwoice Mumber Invoice Date nwpice Cumency Code nwoice Amount  Purchase Order Siat)

Mo search conducied
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Invoices & Payments Inquiry

Home | Orders | Shipmenis | Finance | Admin

Create Invoices | View Invoices  View Payments

View Invoices e

Enter any search condition. For a S
Simple Search ex: Payment Status = “Not Paid”
\ Optionally Click here
nvoice Humber Payment Status [N =] for SpeCIfIC SearCh
PO Number Invoice Amount From To
) example - 1234 Amaount Due From To
relesse Humeer sxamplz + 12342) nuoice Date From B To [y
Payment Number DueDsteFrom r'@ To )
Invaice Status [=] {2xample: 19-Jul-2015
= lre= Advanced Search
= @
Invoice i / oy | Amount Due Status OnHold  Payment Statu @ Show table data when all conditions are met
No sean Clle here to see ) Show table data when any condition is met.

the search result

nvoice Mumber

is E|
Invoice Date = El [y
exampla; I2-Jun-2015)
PO Mumber = El
exampla - 1234
Payment Number iz IE‘
Go Clear Add Another Amount Due [=] | Add
B!
ey
Invaice Note: You can directly click on “Go” Button to see

Mo search conducted

the status of all the Invoices.
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Invoices & Payments Inquiry

Search Result based on Input Parameter
Payment Status = “Not Paid”

Invoice: Ivoice Dste¥ Type  Currency Amounts  Due Stafus  OnHod  PaymentStatus Remi-o Supplier Remitto SupplierSite DueDste  Payment PO Number Receipt Aftschments
INVJCOO01 {TJuk2015  Standard HKD 4,050.00 405000 n-Process Not Paid {6-AUG-2018 41000176

NVJCO0f {3Ju2015  Standsrd HKD 6,400.00 6,200.00 In-Process Not Paid 12-AUG-2018 41000147

TestSCOT102015 10-Juk2015  Standard HKD 5,000.00 5,000.00 In-Process Max Qty Rec Not Psid 08-AUG-2015 41000038

26880 21-Feb-2015  Standard HKD 780,00 750.00 Approved Not Paid 20MAR-2015

25880 21-Feb-2015  Standard HKD 600.00 800,00 Approved Not Paid 20-MAR-2015
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Invoices & Payments Inquiry

View Payments:

b # Mk T B A ; .
N The Hong Kang fockss Club E-Business Suite

Enterprise Search Contract Documents |E| Go Search Resy
Home
Navigator Worklist
Fersonalize Full List (14)
o (1) Click on ‘iSupplier Portal Full ~ puto-respond to notifications.
| iSupplier Portal Full Access€ Access’ link to go to HKJC
| Sourcing Supplier Supplier Portal Home Page
Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link
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Invoices & Payments Inquiry

View Payments:

é HFHRENA : 0
Nl The Hoog Mong Jockes Club 'suPleer Portal

04

Shipments | Finance

Search PO Number ET 9 Go

Click here to navigate to
“Finance” section

Notifications
Full List
Bl oy :
ey mo Q
Subject Date
The Hong Kong Jockey Club - Standard Purchase Order 41000277, 0 31-Jul-2015 16:23:27
The Hong Kong Jockey Club - Blanket Purchase Agreement 41000247, 1 31-Jul-2015 18:38:02
The Hong Kong Jockey Club - Standard Purchase Order 41000273, 0 31-Jul-2015 15:23:05
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing 768 with attachment) 30-Jul-2015 17:35:02
Sent: Online Discussion Message for RFQ 102128 (RF! testing for 789) 30-Jul-2015 17:30:57
LL Orders At A Glance
Full List
R f ~
=y K
PO Number Description Crder Date
41000277 31-Jul-2015 19:23:20
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Invoices & Payments Inquiry

Shipments Finance

Create Invoices  View Invoices  View Payments

Invoice Actions T

Click here for
Payments Inquiry

Search

Mote that the search is case insensitive

Supplier JC Supplier Purchase Order Number
Imvoice Mumber nwoice Amount
Invaoice Date From [ nvaoice Date To [
= =L = L
exampile: 18-Jul-2015 Cumency
nvoice Status |E| o
Go Clear
L ] -]
ey s K ‘E}'
Inwoice Mumber Invoice Date nwpice Cumency Code nwoice Amount  Purchase Order Siat)

Mo search conducied
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Invoices & Payments Inquiry

Admin

Create Invoices | View Invoices | View Payments

Home | Orders | Shipments | Finance

View Payments Enter any search condition. For Optionally Click “Advanced
ex: Payment Date From = Search” button for specific search |«
“System Date”

Simple Search

Mote that the search is case insensitive

e Advanced Search

Payment Mumber Status

nvaice Mumber Payment Amaount From
) Mumb

PO Numoer Payment Dzte From

example - 1234 [Example: 18- Jul-3045

Release Number Advanced Search

Thug-2015 [y

Exampia - 1234-2)

Go ||| Clear

@ Show table data when all conditions are met

A e _) Show table data when any condition is met. B
Click here to see nvaice Number - =
the search result Invoice Date . = B
example; 22-Jun-2015
PO Number = El
exaEmple - 1234
Payment Mumber is |E|
Go Clear Add Another Amount Due El Add
B .Il ]
L
lpees Note: You can directly click on “Go” Button to see me

Mo search conduct

the status of all the Payments.
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Invoices & Payments Inquiry

Search Result based on Input Parameter
Payment Date To = “System Date”

‘f"‘
S

Payment Remit-to Supplier Remit-to Supplier Site Payment Date ¥ Currency Amount 5 Method Status Status Date Bank Aczount Invoice PO Number
18 13-Jul-2015 HKD 760.00 Electronic ~ Negotiable 13-Jul-2015 80C HK JC Manusl 26883
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Abbreviations
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Abbreviations

ASN Advance Shipment Notice
BPA Blanket Purchase Agreement
EOI Expression of Interest

FYI For Your Information

HKJC The Hong Kong Jockey Club
PO Purchase Order

RFI Request for Information

RFP Request for Proposal

RFQ Request for Quotation

RFT Request for Tender

SMA Supplier Management Administrator
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Terminology
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Terminology

1. Advance Shipment Notice (ASN): Transaction entered by the supplier that
details when and what materials have been shipped by the supplier. Also
referred to as ASN. ASN will be created only by overseas supplier’s of HKJC.

2. Agreement: A agreement is a long-term contracts while maintaining flexible
delivery schedules and order quantity commitments.

3. Buyer: Person responsible for placing orders with suppliers and negotiating
supplier contracts and terms and conditions.

4. Carrier: A commercial company used to send item shipments from one
address to another
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Terminology

5. Closed: A Purchase Order status which indicates that the purchase order
(line, shipment) has been fully received and fully invoiced.

6. Creation Date: The date on which a document ( Purchase Order,
Agreement, RFx etc.) is created.

7. Deliver on Date: The date the supplier is to have the requested items
delivered to customer.

8. Effective — From Date: The date from which the agreement will be
effective.

9. Effective — To Date: The date up to which the agreement will be effective.
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Terminology

10. Expected Receipt Date: The date entered on the Shipment Header tab of
the Create Advance Shipment Notice page that indicates when HKJC should
expect to receive the material being shipped.

11.Invoice: A summarized list of charges, including payment terms, invoice item
information, and other information that is sent HKJC by you for payment.

12. Notification: Electronic message presented to a user in HKJC Supplier
Portal. These notifications can also be sent to a user's email address based
upon the email style preference. Notifications are of two types: FYI (for your
information) and Action (user must respond to the notification).

13. Notifications From Me: Work-list view that displays all of the naotifications
that came from you.
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Terminology

14.Open: A purchase order status which indicates that the purchase order (line,
shipment) is acknowledged and waiting for receipts and invoices to arrive.

15.0pen__Notifications: Work-list view that displays all of your open
notifications regardless of type.

16.0Overdue Receipts: The past due purchase order shipments.

17.Paid: A payment status which indicates that the invoice has been paid.

18.Payment Status: Current status of payment. Values include: Paid, Not
Paid, Voided.
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Terminology

19.Payment Terms: The due date and discount date for payment of an invoice.
For example, the payment term ‘CQ-NET30’ indicates that full payment is
expected within 30 days after the goods are dispatched or service is
completed.

20.Purchase Order: A commercial document issued by customer to the supplier
indicating types, quantities and agreed prices for products or services.

21.Purchase Order History: The changes (indicated by a purchase order
revision number) that have been made to the purchase order.

22.Purchase Order Status: The phase that the purchase order (line,
shipment) is currently in.
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Terminology

23.Receipts: Unigue number generated by system when receiving created for
an items or services against a Purchase Order.

24.Revised Date: The date on which the document (Purchase Order,
Agreement, etc.) has been last revised.

25.Revision: A number that distinguishes printed purchase order versions.
Purchasing automatically sets the revision to O when you initially create a
purchase order. Each purchase order you print displays the current revision
number.

26.Returns: Unique number generated by system when return is created
against a receiving for an items or services.

27.Ship — To Location: A location where items to be shipped.
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Terminology

28. Shipment Date: The date entered on the Shipment Header tab of the Create
Advance Shipment Notice page that indicates when the supplier has shipped
the material.

29. Supplier: Provider of goods and / or services.

=
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