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Sourcing Portal Introduction

1. Sourcing Portal is a collaborative application that enables HKJC and their
Suppliers to communicate with each other. It enables HKJC Supplier’'s to
have real time access to EOI, RFI, RFQ, RFP, RFT and Reverse Auction. It
allows HKJC Suppliers to:

»Submit Response against EOIl and RFI

»Submit Quote against RFQ, RFP and RFT

»Submit Bid against Reverse Auction

»Perform Online Communication with HKJC

»>View their Awarded and Rejected Response / Quote / Bid
»Query their Historical Response / Quote / Bid

===
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Sourcing Home Page

1. Sourcing Home Page explains you how to access different functions using
quick links available in Sourcing.

2. The following information’s are available at the home page:
> Your Active and Draft Responses
» Your Company’s Open Invitation

» Quick Search option for Open EOI / RFI / RFQ / RFP / RFT / Reverse
Auction

» Quick link to manage your draft Responses

» Quick link to view your active, awarded and rejected Response / Quote /
Bid

» Quick link to view your withdrawn Response / Quote
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Sourcing Home Page

'|é‘1‘ & HE T 15 fr : _
TS thebong ang Jockey cluhy - E-BUsiness Suite
=nterprise Search Contract Documents El Go Search Resul
Home
Navigator Waorklist
Personalize Full List (24)

¥ TIF Vacation Rules - Redirect or auto-respond to notifications.
iSupplier Portal Full Access
Sourcing Suppliar

| Sourcing Click on ‘Sourcing Home
Sourcing Home Page € Page’ link to go to Sourcing
Worklist Portal Home Page

Note : You can perform below actions at Sourcing
Home Page:

- Submit Quote against RFQ / RFP / RFT

- Submit Response against RFI / EOI

- Submit Bid Against Reverse Auction

- Search your active and draft Bid / Quote / Response

You might not have access to both “iSupplier Portal
Full Access” and “Sourcing Supplier” links
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Sourcing Home Page

This section displays your responses to

EOI, RFI, RFQ, RFP, RFT and Reverse
Auction in which you are participating.
This section will have both active and
draft responses.

Search Open Megot

]
o
A

Quick search for the open EOI, RFI,
RFQ, RFP, RFT and Reverse Auction
by “Title” or “Number” or “Event” or

Welcome " O Sxx

F:uur Active and Draft Responses

Press Full List to view all your company's responses.

He o8

“Contact” as search criteria

Response Mumber Fesponse Status Supplier Site Megotiation Mumber Title
15067 Active 20053 RFQ 20053
35152 Active B This column displays whether your fan7is_s
'~ . .
51175 Active response status is active or draft Supplier Training
53176 Active =K Note :
_ Active Response: It indicates that you are currently
51168 Active HK participating in the EOIl / RFI / RFQ / RFP / RFT /
Reverse Auction. 1
Note : Draft Response: It indicates that you are in the process

Please go to next slide to see the
other sections of Sourcing Home Page

of preparing a:

- Bid for Reverse Auction

- Quote for RFQ / RFP / RFT
- Response for EOI / RFI
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Sourcing Home Page

This section displays open EOI /
RFI / RFQ / RFP / RFT / Reverse
/ Auction for which HKJC has

Ri1RR Adlive invited you to participate

Click here to see the complete list
of EOlI/ RFI/ RFQ / RFP / RFT /
Reverse Auction for which HKJC

Your Company's Open Invitations

L
T FRL

has invited you to participate

Full List

Title Type Time Left
540 RFQ 48 minutes

Supplier Site Megatiation Numnber
HK 831221
Click here to manage your
Quick Links . gey
draft Bid / Quote / Response
Manage View Responses
| + [rafts I | « Active }(
+ Deliverables = Disqualiied and Withdraw,

Click here to view your active, awarded and
rejected Bid / Quote / Response details

| : PE'smaIIT'n:-'nwtic-nI + Awsrded

\\ + Rejected

Click here to manage
your personal information

Note : Quote Disqualification is not part of
HKJC business process.

HKJC is not using Deliverables features.
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Quote / Response Submission Process
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Quote / Response Submission Process

1. This process step explains you how to submit:

» Quote against RFQ, RFP and RFT
» Response against EOI and RFI

2. Sourcing Portal allows two way to submit Quote / Response:

» Via Manual Entry: This is recommended if there are less number of lines
(for example 4 or 5) in the EOI / RFI / RFQ / RFP / RFT

» Via Spreadsheet: This is recommended if there are more than 4 or 5 lines
in the EOI / RFI / RFQ / RFP / RFT

[ EZEIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Quote / Response Submission Process

Via Manual Entry

BIA Click EOI / RF /
RFQ/RFP /RFT
number for which

Quote / Response to
be submitted

d

Login to HKJC Go to “Sourcing
Supplier Portal Home Page”

ﬂ bReceive an e-mail
invitation from HKJC
to participate in EOI

Communicate your
no interest decision
to HKJC

Click “Details” link in Login to HKJC Acknowledge
the invitation e-mail Supplier Portal Participation

/ RFI/ RFQ / RFP/
RFT

Review and Submit Enter Quote / Add Attachment Accept “Terms and
Quote / Response (G Conditions”

Response price &
details

Note: This process step is recommended for the
negotiations where the number of lines are less.
For example up to 4 or 5.
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Quote / Response Submission Process

From: Workflow Mailer <applcsit@fmissit.com >
To: ¥ C SXXX : —
o Receive an e-mail Invitation from HKJC to

Subject: Invitation on Request For Proposal for Supplier Ty participate in EOI'/ RFI/ RFP / RFQ | RFT
| Message aNotification Detail.html (497 B)

ﬂ bReceive an e-mail
To: Y€ SXXX invitation from HKJC

% Sent 19-Aug-2015 14:30:14 to participate in EOI

Click “Details” link in

/ RFI/ RFQ | RFP/ the invitation e-mail

RFT

From: GREENY YIP

Company Name: The Hong Kong Jockey Club
Title: Supplier Training

Number: 150165

Preview Date: August 19, 2015 14:30:14
Open Date: August 19, 2015 14:30:14

Close Date: August 19, 2015 21:33:04 Click here to see the detail information
fime Zone: Hong Kong of EOI / RFI / RFP/ RFQ / RFT in
Dear Y C Sx0%,, which HKJC has invited you

The Hong Kong Jockey Club is pleased to invite your company to response to our Request For Proposal for "Supplier Training” in accordance with the required information “Details

Please note that we accept online responses only.

Please acknowledge by email to GREENY YIP at sc001@Ffmissit.com upon the receipt of this invitation.

[ / iri I i i i . Il|l . - - - - - -
For any enquiries, please do not hesitate to contact GREENY YIP at sc001@fmissit.com / 98889 Nisie: = au vl reesive 2 srrel THETen 25 Sam A6
Thank you for your attention. HKJC issue a new EOI / RFI / RFQ / RFP / RFT to
Sest Reqard your company. You will also receive a similar
gst Regards, e :
The Hong Kong Jockey Club notification in the HKJC Supplier Portal.
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Quote / Response Submission Process

Login to HKJC Login

Supplier Portal

Enter YOUr user narme and |::a55'.r.n:|rd.

* User Name

1003412HK@hq.bus.hkj Enter:

* Paccword P 1. User Name
'~

SRRERERRERER 2. Password

3. 6 Digit VIP Access Number

* One Time Password

Login Cancel 3 b

Login pesistance

Login to HKJC

Select a Language: ] Supplier Portal

English . .
Click here to Login to

HKJC Supplier Portal
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Quote / Response Submission Process

N T
'|é1' Ll E-Business Suite

I Hiong Bang Joches Clwh

Search Resul

=nterprise Search Contract Documents El

Go to “Sourcing
Home Page”

Home

Navigator Waorklist

Personalize Full List {24

¥ TIF Vacation Rules - Redirect or auto-respond to notifications.
iSupplier Portal Full Access
Sourcing Supplier

| Sourcing Click on ‘Sourcing Home
Sourcing Home Page € Page’ link to go to Sourcing
Worklist Portal Home Page

Note : You can perform below actions at Sourcing
Home Page:

- Submit Quote against RFQ / RFP / RFT

- Submit Response against RFI / EOI

- Submit Bid Against Reverse Auction

- Search your active and draft Bid / Quote / Response

You might not have access to both “iSupplier Portal
Full Access” and “Sourcing Supplier” links
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Quote / Response Submission Process

Negotiations

Search Open Negofiationz  Tifle E

Welcome, ¥ G Swooc
Your Active and Draft Responses

Presz Full List to view all your company's responses

HZH8
P

Rezponse Number Response Status Supplier Site
10622 Active HK

15057 Active

35158 Active HK

61175 Active

59180 Active

Your Company's Open Invitations

He w6
e

supplier Site Negoatiation Number
HE 105128-2 Wi

HE 135152

HE 150163

HE 150164

HK 15D1§\q
W negotiation has been paused. Onlv draft resdses can be created,

RO Cick £OI/ RFI/
RFQ/RFP / RFT
number for which

Quote / Response to
be submitted

Megofiation Number Title
150162 Sourcing Training
20053 RFQ 20053
51086 0207131
38113 Supplier Training
125133 Bid Training

Title

2707151

100815_1

Sourcing Training
Sourcing Training
Sourcing Training

Click here to respond to
Negotiation Number. For
example 150164 in this case.

Type
RFC

RFQ
RFQ
RFQ

Aucfion

Time Left

Maonitor

4 hours 25 minutes

0 seconds
0 seconds
0 seconds

0 seconds

Type
RFQ
RFQ
RFQ
RFQ
RFQ

Time Left
4 minutes
15 minutes

4 hours 34 minuies
& hours 54 minuies
& hours 57 minuies

Full List

Unread Massages

0
0

0

Full List

[ EZEIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Quote / Response Submission Process

Megotiations
Negotiations > Display the time left for the
RFQ: 150164 negotiation. The time format will
'?’Cal.(r?l(gm:t(ljc?ne Change to HH:MM:SS when the Actions  Acknowledge Participation[x] | Go
te time left is less than 24 hours.
= s ::::33:53123232:;:/
Header Lines Confrols Confract Terms Select “ACknOWledge Participation” and
Buyer GREENY YIP, click “Go” button to express your
Deserpton o interest for the participation in the
rome negotiation process
Bill-To Address  HKJC Headguarier Payment Terms
Ship-To Address  HKJC Headquarier Carrier
FOB Freight Terms
Currency
| E—— ) Note: This is acknowledgment page where you will
Requirements This section contains ‘Notes and express your interest regarding the participation in
Attachments’ attached by buyer the negotiation process. You can navigate through
Heba to provide you more detail Header, Lines, Contract Terms & Notes and
oo A Detals | Fide Al DI information about this negotiation Attachments to see the details of the negotiations
Test before expressing your interest.
Notes and Attachments
Nole to Suppliers Click here to see the Alter_natively,_ you can dqwnloaq thg printa_ble view
= attached document of .thIS negqtlatlon by using navigation Act|ons_>
e = T g Prlnta'blc'e View > Go to review the details of this
Dietails of Requirements File Details of Requirements - Design Details - Specifications To Supplierl negOtlatlon-
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Quote / Response Submission Process

IRFQ 150164

Select “Yes” if you participate in
the negotiation, else select “No”

Communicate your Cancel | Apply

Acknowledge
Participation

no interest decision
to HKJC

Click here to inform-
QV your acknowledgment
WVes s

_ decision to buyer and
(N proceed for quote
submission if you
selected “Yes”

Supplier Ste  HK
Will your company participate?

Note o Buyer | gane through the detads ofthe requrement and
our company is happy o pariicipale in the

Negafizion Procesg

N r

Enter acceptance / rejection
note to the buyer (Optional)
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Quote / Response Submission Process

Negotiations =

RFQ: 150164
Title
Status
Time Left
Header Lines Confrols Contract Terms
Buyer
Cuate Style
Description
Terms
Bill-To Address
Ship-To Address
FOB
Currency
RFQ Currency
Requirements
HeR#
Show All Details | Hide All Details
Details Section
Test
Notes and Attachments
Note to Suppliers
K.Il ~u
ey
Title - Type .~ Descripfion .
Details of Requirements File

Accept “Terms and

Conditions”

S0
ﬁlCﬁh:]l.wnw;
0e:12:21

GREENY YIP,
Sealed

HKJC Headguarter
HKJC Headquarter

HKD

Details of Requirements - Design Details - Specifications

Select “Create Quote” and
click “Go” button to proceed
for Quote submission process

Open Dale
Close Date

Dufcome
Event

Payment Terms
Carmier
Freight Terms

Price Precision

]| Actions

Negotiations

Create Quole LA

19-Aug-2015 14:30:14
19-Aug-2015 21:33:04

Standard Purchase Order
RFP

Any

Note: You have to select “Create Response”
in case of EOI & RFI

Category
To Supplier

Last Updated By .
GREENYCYYIP

Last Updated . Usage Update Delete
19-Aug-2015

One-Time

[E\E25EIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Quote / Response Submission Process

Megotiations

Megotiations =

Tenmms and Conditions

- - - Accept “Terms and -
The following t=rmns and conditions must be aoco = is placed in this RFC.

Conditions” P

Homng Fong Jocksy Club reserves the nght to rejfestany and 2llifesponses for any reason. HHEJAC's decision as to which
supplier will be asked to participate in a8 formal RFIRFOQYAucton process will be bkased on the owverall responses
submitted by each supplier. and will include such things as service areas coverad: telecommunications expariamce:;
commercial collections experience and financial stability. This RFIMRFOYALction is ot a commitment to purchass, and
any expendibure imcuwrred in preparation and submission of responsas shall not be reimbursed by Hong Hong Jockey
Clhukb.

&l responses meeaeting the stated requiremments and specifications except for minor exceplions and dewviations shall be
considered. Failure to mest requirements may disgualify a response from the selection process.

is considered proprietary to Hong Hong Jockey Clubk. i mmay not be disclosed to others withowt prior swritten cons=ant
from Homng Hong Jockey Club.

& formal presentastion andifor demonstration by the supplier may be reguired at & subsegueant time.

Al imformation disclosed to suppliers by Hong Hong Jockey Chub, including the information contained in this documeant,

N

Read the above “Terms and Conditions” and also go
through the supporting documents attached as
“Attachments” related to ‘terms and conditions’

7

Attachments

= o

H =

Trtle - Type - De=scription » Category -
A Fil= IO To Supplier
Offer to be committed Fil= Orffer fo be commitied To Supplier

Last Updated By -
FMISCOUSER

FMISOUSER

*= [0 | hawe read and accepted the terms and conditions

[E\E25EIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Quote / Response Submission Process

Negotiations

Megatiations *

Terms and Conditions
The following terms and conditions must be sccepted before 8 quote is placed in this RFQ.

Accept “Terms and
Conditions” Cancel Ac)rp:

Hong Kong Jockey Club reserves the right to reject any and all responses for any reason. HKJC's decision as to whichhe
supplier will be asked to participate in a formal RFIRFQ/Auction process will be based on the overall responses H

submitted by each supplier, and will include such things as service areas covered; telecommunications experience; CIICk here to accept the
commercial collections experience and financial stability. This RFI/RFQfAuction is not a commitment fo purchase, and ¢ H'H ’
any expenditure incurred in preparation and submission of responsas shall not be reimbursed by Hong Kong Jockey Terms and Cond ItIOI’]S
Club.

All responses meeting the stated requirements and specifieations except for minor exceptions and deviations shall be
considered. Failure to meet requirements may disqualify a responsze from the selection process.

All information disclosed fo suppliers by Hong Kong Jockey Club, including the information contained in this document,
is considered proprietary to Hong Kong Jockey Club. [t may not be disclosed to others without prior written consent
from Hong Kong Jockey Club.

& formal presentation and'or demonstration by the supplier may be required at a subsequent time.

Attachments

Kf ~u

= R “ ” . . .

e — — Category: Lost Updated By Note: “Accept” Button will not get activated if you
NDA File NDA To Supplier FMISOUSER have not clicked the checkbox “| have read and
Offerto be committad OUSER accepted the terms and conditions”.

Check the box if you accept the
T Ui “Terms and Conditions” to participate
in the negotiation process

Acceptance of ‘Terms and Conditions’ is mandatory
for the submission of Quote / Response.
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Quote / Response Submission Process

Negotiations

Negotiaions = RFQ: 150164 =
Create Quote: 107226 (RFQ 150164) Al AeErR T

(if any) Cancel | View RFQ || Quote By Spreadsheet | Save Draft || Continue

neleft 05:56:56
Cloze Date  19-Aug-2015 21:33:04

Title  Sourcing Training

Header | [eS Click here to proceed for
entering price information | Note: You can attach multiple files as an attachment;
against each line however, maximum size allowed per file is 160 MB.
Price Precision Any
Attachments Attachment can be drawing, price details, any
Click here to add attachment documents supporting your response, etc.
Add azchment 52— (if any) related to your Quote
S / Response Last Updated By You can add attachment anytime during the quote /

response submission process.

Requirements

Please ensure that files are not embedded with any

q & macros, not set as “read only” and not protected by
Expand Al | Collapse Al password
f
Focus Title Target Value Quote Value
Schedule of Requirements/Responses
b Test
Yes Enter your response against
& each questions asked in this
Are you IS0 10001 Cerfified? section
1
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Quote / Response Submission Process

Negotiations
Negotiai RFQ 130164
Eqotiatons = E 7
Create Quote: 107226 (RFQ 150164) :
Click here after you entered the
Quote / Response prlce to CBHCEl View RFQ GUM&EFM"UHUB
continue Quote / Response
Title  Sourcing Training B 05:51:30
submission process 19 Aug 205 243304
Header  Lines
RFQ Curency  HKD Quofe Cumency  HKD
Price Precision ~ Any
Ao
Line Ship-To Rank Start Price Target Price Qugte Prics - Unit Target Quantity (Quote Quantity Promised Date Update
130urcing Training... CAT142-5TCH Segled 100 EACH 1 1 21-Aug-2015 E)
2 5ourcing Training... CAT142-5TCH Segled 102 EACH 1 1 21-Aug-2015 E)
3Sourcing Training... CAT142-STCH Sealed 105 EACH 1 1 21-Aug-2015 E3
) A
© Indicates more information requested, Click the Update icon,
Note: You will enter your final price in the Enter your quote price Note: You can save your entry at any point
‘Quote Price’ field. However, you can attach against each line of time by clicking “Save Draft” button.
the details for arriving this quote price as an
attachment at the line or at the header level. It is mandatory to enter the price information
for each lines.
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Quote / Response Submission Process

Note: You can click ‘Validate’ button to validate your
data entry before Quote / Response submission

Quote / Response

Review and Submit Cancel || Back | Validale || Save Draft || Printable View Sul*it

Header a .
System generated warning message. You i s Click here to submit
are not allowed to enter: coepae 1omgansarases | YOUT QUOte / Response

. a Quote Valid Unfil
- Multiple Quotes against RFQ / RFP / Reference Number
RFT Note to Buyer

atchme - Multiple Responses against RFI / EOI

el o

PEN

Title Type Description Category Last Updated By Last Updated Usage Update Delete

m

No results found.

Requirements

HeB 8
Show All Details | Hide All Details
Details Section

Test

Lines

Quote Total (HKD)}  307.00

fedl ~|
P

Select Line Line Ship-To Sfart Price  Target Price  Quote Price (HKD) Unit Target Quantity Quote Quanfity Line Total Meed-By Date Promised Date
@ Spurcing Training... 1Sourcing Training... CAT142-5TCH 100 EACH 1 1 100.00 21-Aug-2015 00:00:00 fo 21-Aug-2015 00:00:00  21-Aug-2015 00:00:00
Sourcing Training... 2 Sourcing Training... CAT142-STCH 102 EACH 1 1 102.00 21-Aug-2015 00:00-00 fo 21-Aug-2015 00:00:00 21-Aug-2015 00:00:00
Sourcing Training... 3 Sourcing Training... CAT142-5TCH 105 EACH 1 1 105.00 21-Auwg-2015 00:00:00 to 21-Aug-2015 00:00:00  21-Aug-2015 00:00:00
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Quote / Response Submission Process

107226: Review and Submit (RFQ 150164)

Review and Submit Cancel
Quote / Response
Title  Sourcing Training Time Left  05:40:42
Supplier JC Supplier Close Date 19-Aug-2015
Supplier Site  HK Quote Valid Unil
RFQ Currency  HKD Reference Mumber
Cuote Currency HKD Mote to Buyer
Price Precizion  Amy
Quote / Response submission
Type Description Category confirmation message Last Updated
i l
& Confirmation
| Hide All Details CQuote 107226 for RFC 150164 (Sourcing Training) has been submitted.
Hetum fio Sourcing Home Pags
[EiNE2E[EIE REIE AR RIDING HIGH TOGETHER FOR A BETTER FUTURE 25




Quote / Response Submission Process

1. Submit Response against EOI / RFI through HKJC Supplier Portal via

manual entry:

|. Login to HKJC Supplier Portal

ll. Navigate to Sourcing Supplier > Sourcing Home Page

lll. Find the EOI / RFI under the “Your Company's Open Invitations” section
V. Click Actions > Select ‘Create Response’ > Go

V. Accept ‘Terms and Conditions’

VI. Add attachments, if any

VIl.Enter the header information (the response value for the Schedule of
Requirements / Responses, if any)

VIII.Enter response price(if any)
IX. Click Continue
X. Review Response and Submit
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Quote / Response Submission Process

2. Submit Quote against RFP / RFQ / RFT through HKJC Supplier Portal via

manual entry.

|. Login to HKJC Supplier Portal
ll. Navigate to Sourcing Supplier > Sourcing Home Page

lll. Find the RFP / RFQ / RFT under the “Your Company's Open Invitations”
section

V. Click Actions > Select ‘Create Quote’ > Go
V. Accept ‘Terms and Conditions’
VI. Add attachments, if any

VIl.Enter the header information (the response value for the Schedule of
Requirements / Responses, if any)

VIIl.Enter quote price
IX. Click Continue
X. Review Quote and Submit

[ EZEIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 27



Quote / Response Submission Process

Via Spreadsheet

BIA Click EOI / RF /
RFQ/RFP /RFT
number for which

Quote / Response to
be submitted

d

Login to HKJC
Supplier Portal

Go to “Sourcing
Home Page”

ﬂ bReceive an e-mail

invitation from HKJC e G D [Rretbo R . Communicate your
to participate in EOI cllels Bl il b Login to HKJC Acknowledge no interest decision

/ RFI / RFQ / RFP/ the invitation e-mail Supplier Portal Participation 1o HKJG
RFT

Upload spreadsheet
to enter Quote / Add Attachment Accept “Terms and
Response details (GET) Conditions”
using spreadsheet

Enter Quote /
Response details in
the spreadsheet

Upload the filled
spreadsheet back to
Sourcing

Review and Submit
Quote / Response

Note: This process step is recommended for the
negotiations where the number of lines are more
than 5.
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Quote / Response Submission Process

From: Workflow Mailer <applcsit@fmissit.com:
To: ¥ C 5K
{c

Receive an e-mail Invitation from HKJC to

Subject: Invitation on Request For Proposal for Supplier Tr . .
participate in EOI / RFI / RFP/ RFQ / RFT

| Message aNntificatian Detail.html (497 B

Tor YC SXXX ﬂ bReceive an e-mail

+ Sent: 19-Aug-2015 14:36:06 invitation from HKJC
to participate in EOI

From: GREENY YIP FREITREQ /REP/

Company Name: The Hong Kong Jockey Club
Title: Supplier Training
Number: 150165

Click “Details” link in

the invitation e-mail

Preview Date; August 19, 2015 14:36:06
Open Date; August 19, 2015 14:36:06
Close Date: August 19, 2015 21:36:24

Time Zone: Hong Kong Click here to see the detail information

Dear ¥ C Sxx, of EOI / RFI / RFP/ RFQ / RFT in
which HKJC has invited you \9
The Hong Kong Jockey Club is pleased to invite your company to response to our ReqUeEst For FTOposal ToT SUPPTET TTalmmg 1T aeoraance winr the required information=Details

Please note that we accept online responses only.

Please acknowledge by email to GREENY YIP at sc001@frnissit.com upon the receipt of this invitation.

For any enquiries, please do not hesitate to contact GREENY YIP at sc001@fmissit.com / 98888012

chank vou for vour attention Note : You will receive an email invitation as soon as
' ' ' HKJC issue a new EOI / RFI / RFQ / RFP / RFT to

Best Regards, your company. You will also receive a similar

The Hong Kong Jockey Club notification in the HKJC Supplier Portal.

[ EZEIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Quote / Response Submission Process

Login to HKJC Login

Supplier Portal

Enter YOUr user narme and |::a55'.r.n:|rd.

* User Name

1003412HK@hq.bus.hkj Enter:

* Paccword P 1. User Name
'~

SRRERERRERER 2. Password

3. 6 Digit VIP Access Number

* One Time Password

Login Cancel 3 b

Login pesistance

Login to HKJC

Select a Language: ] Supplier Portal

English . .
Click here to Login to

HKJC Supplier Portal

[ EZEIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 30



Quote / Response Submission Process

N T
'|é1' Ll E-Business Suite

I Hiong Bang Joches Clwh

Search Resul

=nterprise Search Contract Documents El

Go to “Sourcing
Home Page”

Home

Navigator Waorklist

Personalize Full List {24

¥ TIF Vacation Rules - Redirect or auto-respond to notifications.
iSupplier Portal Full Access
Sourcing Supplier

| Sourcing Click on ‘Sourcing Home
Sourcing Home Page € Page’ link to go to Sourcing
Worklist Portal Home Page

Note : You can perform below actions at Sourcing
Home Page:

- Submit Quote against RFQ / RFP / RFT

- Submit Response against RFI / EOI

- Submit Bid Against Reverse Auction

- Search your active and draft Bid / Quote / Response

You might not have access to both “iSupplier Portal
Full Access” and “Sourcing Supplier” links
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Quote / Response Submission Process

Negotiations
Search Open Negofiationz  Tifle E Go a_‘lick EOI / RFI/ RFQ

. ) / RFP /[ RFT number

Welcome, ¥ C S0 for which Quote /

Your Active and Draft Responses Response to be

created

Presz Full List to view all your company's responses Full List
He®o

Rezponse Number Response Status Supplier Site Megofiation Number Title Type Time Left Monitor  Unread Messages

10622 Active HK 150162 Sourcing Training RFQ 4 hours 25 minutes ]

13057 Active 20053 RFQ 20053 RFQ 0 seconds ]

35158 Active HE 51036 0207151 RFQ 0 seconds 1]

61175 Active 38113 Supplier Training RFQ 0 zaconds ]

59150 Active 125133 Bid Training Aucfion 0 seconds |:_;_;f_ 0

Your Company's Open Invitations

Full List

L -

Helb&

supplier Site Negoatiation Number Title Type Time Left

HE 105128-2 Wi 2707151 RFQ 4 minutes

HE 135152 100815_1 RFQ 18 minutes

HK 150163 Sourcing Training RFQ 4 hours 34 minutes

HK 150164 Sourcing Training RFQ & hours 54 minutes

HK 15016 Sourcing Training RFQ & hours 57 minutes

W pegotiation has been paused. Only draft redgonses can be created.

A

Click here to respond to
Negotiation Number. For
example 150165 in this case.
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Quote / Response Submission Process

Negotiations
Negotiations =

RFQ: 150165

Display the time left for the
negotiation. The time format will
change to HH:MM:SS when the
time left is less than 24 hours.

Acknowledge
Participation

Actions  Acknowledge Participation E| Go

Title
tatus
Time Left

Header Lines Controls Contract Terms

“Active [Ldcked)
04:19:42

Souwgedha Training

Buyer GREENY YIP, . .. . .

Quote Style ~ Sealed interest for the participation in the

Descripti far
s negotiation process
Terms
Bill-To Address  HKJC Headguarier Payment Terms
Ship-To Address  HEJC Headguarter Carmier
FOB Freight Terms
Currency

RFQ Currency  HKD

Requirements

This section contains ‘Notes and
Attachments’ attached by buyer
to provide you more detail
information about this negotiation

Hdel6g

Shaow All Details | Hide All Details

Detailz Section
Test

Notes and Attachments

Click here to see the
attached document

Mote to Suppliers

L]
[ = W
Type .~ Descriplion .

Detailz of Requiremenis File Detailz of Requiremens - Design Details - Specifications

Open Date  19-Aug-2015 14:36:06
Close Date  19-Aug-2015 21:36:

Select “Acknowledge Participation” and
click “Go” button to express your

Note: This is acknowledgment page where you will
express your interest regarding the participation in
this negotiation process. You can navigate through
Header, Lines, Contract Terms & Notes and
Attachments to see the details of the Negotiations
before expressing your interest.

Alternatively, you can download the printable view
of this negotiation by using navigation Actions >
Printable View > Go to review the details of this

negotiation.
Category .~ Last Updated By . Last Updated - Usage Update Delete
To Supplier GREENYCYYIP 19-Aug-2015 One-Time
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Quote / Response Submission Process

{RFQ15[}155] Select “Yes” if you participate in
the negotiation, else select “No”

Communicate your
no interest decision Cancel *ply

Acknowledge

Participation to HKJC

Click here to inform
your acknowledgment
] decision to buyer and
Mo proceed for quote
submission if you
selected “Yes”

Supplier Ste  HK \
Will your company participate?

Y
@ Yes

Noleto Buyer | gone through the defails ofthe requirement
and our company has decided to parficipate in
the Negotiafion Pracess)

N

Enter acceptance / rejection
note to the buyer (Optional)
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Quote / Response Submission Process

Negotiations

Megotiaions = 5

RFQ: 150165 JU— “Selfct Create Quote” and click
Conditions” Go” button to proceed for >

Quote submission process

eirs - EETTEN] [G

Tile "~ zwurcmy-rammy

e ookl OpenDate 13-Aug-2015 14:36:06
o Close Date  19-Aug-2015 24:36:24

Header Lines Confrols = Contract Terms

Buyer  GREENY YIP,

Outcome  Standard Purchase Order
Quote Style  Sealed Event RFT
Description
Terms
Bill-To Address  HKJC Headquarier Payment Terms
Ship-To Address  HKJC Headquarer Carier
FOB Freight Terms
Currency
RFQ Currency  HKD Price Precision ~ Any
Requirements
Helng

Show AllDetails | Hide All Defails Note: You have to select “Create Response”
Details Section

in case of EOIl & RFI
Test
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Quote / Response Submission Process

Megotiations

Megotiations =

Tenmms and Conditions

- - - Accept “Terms and -
The following t=rmns and conditions must be aoco = is placed in this RFC.

Conditions” P

Homng Fong Jocksy Club reserves the nght to rejfestany and 2llifesponses for any reason. HHEJAC's decision as to which
supplier will be asked to participate in a8 formal RFIRFOQYAucton process will be bkased on the owverall responses
submitted by each supplier. and will include such things as service areas coverad: telecommunications expariamce:;
commercial collections experience and financial stability. This RFIMRFOYALction is ot a commitment to purchass, and
any expendibure imcuwrred in preparation and submission of responsas shall not be reimbursed by Hong Hong Jockey
Clhukb.

&l responses meeaeting the stated requiremments and specifications except for minor exceplions and dewviations shall be
considered. Failure to mest requirements may disgualify a response from the selection process.

is considered proprietary to Hong Hong Jockey Clubk. i mmay not be disclosed to others withowt prior swritten cons=ant
from Homng Hong Jockey Club.

& formal presentastion andifor demonstration by the supplier may be reguired at & subsegueant time.

Al imformation disclosed to suppliers by Hong Hong Jockey Chub, including the information contained in this documeant,

N

Read the above “Terms and Conditions” and also
go through the supporting documents attached as
“Attachments” related to ‘terms and conditions’

7

Attachments

= o

H =

Trtle - Type - De=scription » Category -
A Fil= IO To Supplier
Offer to be committed Fil= Orffer fo be commitied To Supplier

Last Updated By -
FMISCOUSER

FMISOUSER

*= [0 | hawe read and accepted the terms and conditions

[E\E25EIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Quote / Response Submission Process

Negotiations

Megatiations *

Terms and Conditions
The following terms and conditions must be sccepted before 8 quote is placed in this RFQ.

Accept “Terms and
Conditions” Cancel Ac)rp:

Hong Kong Jockey Club reserves the right to reject any and all responses for any reason. HKJC's decision as to whichhe
supplier will be asked to participate in a formal RFIRFQ/Auction process will be based on the overall responses H

submitted by each supplier, and will include such things as service areas covered; telecommunications experience; CIICk here to accept the
commercial collections experience and financial stability. This RFI/RFQfAuction is not a commitment fo purchase, and ¢ H'H ’
any expenditure incurred in preparation and submission of responsas shall not be reimbursed by Hong Kong Jockey Terms and Cond ItIOI’]S
Club.

All responses meeting the stated requirements and specifieations except for minor exceptions and deviations shall be
considered. Failure to meet requirements may disqualify a responsze from the selection process.

All information disclosed fo suppliers by Hong Kong Jockey Club, including the information contained in this document,
is considered proprietary to Hong Kong Jockey Club. [t may not be disclosed to others without prior written consent
from Hong Kong Jockey Club.

& formal presentation and'or demonstration by the supplier may be required at a subsequent time.

Attachments

Kf ~u

= R “ ” . . .

e — — Category: Lost Updated By Note: “Accept” Button will not get activated if you
NDA File NDA To Supplier FMISOUSER have not clicked the checkbox “| have read and
Offerto be committad OUSER accepted the terms and conditions”.

Check the box if you accept the
T Ui “Terms and Conditions” to participate
in the negotiation process

Acceptance of ‘Terms and Conditions’ is mandatory
for the submission of Quote / Response

[ EZEIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 37



Quote / Response Submission Process

Negotiations
Negotiafions > RFQ: 130165 =
Upload spreadsheet
Create Quote: 108226 (RFQ 150163) to enter Quote / Add Attachment
Response details (if any)
using spreadsheet Cancel | ViewRFQ | Quate By /S]Er&atlsheel
Title  Sourcing Training Time L_r:ft Click here to enter the
Close Date .
Quote using spreadsheet.
Header ~Lines
Supplier  JC Supplier Quote Valid Unti D‘J
Supplier Site  HK - Happy Valley, CAUSEWAYBAY, HK gk (LA 0
RFQ Cumency  HKD . R
Quote Curency  HKD i fassaas s . i
Price Precision Ay Note: You can attach multiple files as an attachment;
however, maximum size allowed per file is 160 MB.
Attachments : : :
Attachment can be drawing, price details, any
: documents supporting your response, etc.
Add Mfachment | L (_leck here to add attachment
(if any) related to your Quote v R ¢ ime during th te /
Till e — Y Last Update ou can add attachmen anytime during the quote
No resuls fond response submission process.
Please ensure that files are not embedded with any
Requirements macros, not set as “read only” and not protected by
password.
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Quote / Response Submission Process

Megotiations

Create Quote 108226: Quote By Sy [RUtesmaspsbasl 50165)

Response details

RFQ Currency  HKD using spreadsheet
Quote Currency  HKD

XML Spreadsheet — Rich Style(.xml)”

LSeIect ¢
Step 1:Export Spreadsheet

@ TIP Rich style includes spreadsh eet?@‘;hich will cause the file size to grow significantly after the XML file is saved in Microsoft Excel (TM).

Format @ XML Spreadsheet - Rich Style (xmi)
preadsheet - Lighi-vveight Styie (i)
i) Tab-Delimited {_t«d)

Export €<—— Click here to export the spreadsheet

Step Z:lmport Spreadzheet

Formal & XML Spreadsheet (xml)

i) Tab-Delimited (_td)

File To Import Browse. .

Imiport

Fetum to Create Quote: 108226 (RFQ 150163)
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Quote / Response Submission Process

i 7 Upload spreadsheet
Windows Internet Exp_lf_ to enter Quote / ‘_@
Response details j——
using spreadsheet

What do you want to do wit®
RFQ150165_Responsezip?

From: fascsit.corpdev.hkjc.com

= Open

The file won't be saved automatically.

% Save
A

=% Sale as

Cancel

Click here to save the
file at local folder
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Quote / Response Submission Process

Upload spreadsheet
© EmiET O § File will be save as

Response details e
using spreadsheet .zip” file at local folder

_

B Desktop {) RFQI50165 Response -

ilﬂmmn|n:|r|: ﬁ" ERATE 3T . €71 Traimina Mannal {1

Note: The zip contains two files:

- RFQXXXXXX — Response: The file in which you
will enter your response

RFQ-Quote-Help: This file is a self help guide to fill
the response sheet and upload it back to the

Click here to enter the

response Sourcing Portal
THOTTTE I_:-l.lC '\-\_L-Illl.lIC_'_'CLI =1 T OSSVVLTL
4 .
|=| RFQ150165-Response AML Document 4EKBE Mo
e | RFQ-Quote-Help HTML Document 10 KB Mo
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Quote / Response Submission Process

[Nl = IR | = I [ S T S i

10
11
12
13
14
15
16
17
18
19

20

21
22
23
24
25
26
27
28
29

Sourcing Training

RFC 150165
Close Date 19/08/15 21:36
RFQ Currency HKD
Quote Currency HKD
Price Precision Any

Company The Hong Kong Jockey Club
Buver GREENY YIP,
Phone 98588012
Email sclM@fmissit.com
Supplier JC Supplier
Supplier Site HK

Header

Quote Valid Until]

example: 19/0845

Mote to Suppliers

Mote to Buyer

Reference Number| |

Enter your response against each
guestions asked in this section.

Schedule of Requirements/Responses

Title

Quote Value

Test

Are vou IS0 10001 Certified?

Yes

How many ERP implementation vour company has done in last 5
years?

20

File Download Time 190315 18:06
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42



Quote / Response Submission Process

31
32
33
34
33
36
37
38
35
40
41

4 4 » M
Ready |

Header

Click here to enter price
information against each line

Lines (1 - 6)  ¥J

e
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Quote / Response Submission Process

] 90 = 01 50165- Response m Microsort xcel N Tl o
Home Insert Page Layout Formulas Data Review V [A] @ o e
=l ¥ cut - = _ =R E - A&
Calibri -1 A === % T j
=3 Copr = ﬂJ @] Fill - L }3
B B I U === iFis Insert Delete Format ) Find &
Click here to - = S - - v £ Clear~ Select~
q Font Alignment Number Styles Cells Editing
save the file p =
lx L
at local folder
A B C D E F G H | 1 K M N 0 P Q R 5 T l?
1 Sourcing Training
2
3 RFQ 150165 Company The Hong Kong Jockey Club
4 Cloge Date 19/08/15 21:36 Buyer GREENY YIP,
5 RFQ Currency HKD Phone 98888012
i Quote Currency HKD Email scl01@fmissit.com
7 Price Precision Any Supplier JC Supplier
8 Supplier Site HK
9
10 Lines
11 Quote Total (HKD)
12
Quote Quote Target
13 -|Line Item,Rev Start Price Unit Quanfity Price antity Promised Date|Note to Buyer Need-By Date Price |Category 3
14 | |1 Sourcing Training line 1 EACH 1 1M 1 21-Aug-2015 00:00:00 to 50000000-50110000-5011(
15 | |2 Sourcing Training line 2 EACH 1 102 1 21-Aug-2015 00:00:00 to S0000000-50110000-5011(
16 |3 Sourcing Training fing 3 EACH 1 103 1 21-Aug-2015 00:00:00 to 50000000-50110000-5011(
17 |4 Sourcing Training ine & EACH 1 104 1 21-Aug-2015 00:00:00 to S0000000-50110000-5011(
18 | |5 Sourcing Training line 5 EACH 1 105 1 21-Aug-2015 00:00:00 to 50000000-50110000-5011(
19 | |6 Sourcing Training line 6 EACH 1 108| 1 21-Aug-2015 00:00:00 to 50000000-50110000-5011(
Note: You will enter your final price in the '\
‘Quote Price’ field. However, you can attach . Note: It is mandatory to enter the price
the details for arriving this quote price as an [ =Ty qh i P information for each lines. B
attachment at the line or at the header level. against each line
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Quote / Response Submission Process

Negotiations

Create Quote 108226: Quote By Spreadsheet (RFQ 150165)

RFQ Currency  HKD .
Cuote Currency  HKD Upload the filled

spreadsheet back to
Sourcing

Step 1:Export Spreadsheet

(# TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML file is saved in Microsoft Excel (TM).
Formal 5 xML Spreadshest - Rich Style {xmi)
i1 XML Spreadsheet - Light-Weight Style { mi)
i) Tab-Delimited {_f«t)

Export Browse the file in which you
saved your Quote / Response

Step 2:lmport Spreadsheet

Formal & xML Spreadsheet (xmi)

i Tab-Delimited ()

File To Import FD15I]155-Res.punse.:-:ml Browse...
Imipaort

Click here to upload the file
to the RFQ 150165

Retum to Create Guote: 108226 (RFQ 1
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Quote / Response Submission Process

Negotiafions =

Create Quote: 108226 (RFQ 150165)

Tifle

Header = Lines

Supplier
Supplier Site
RFQ Cumency
Quote Cumency
Price Precision

Attachments

Add Aftachment | | o

e
Title Type
Ma results found.

Requirements

q &
Expand All | Collapse All

Focus Title

1' Test

Are you 150 10001 Cerlified?

Schedule of Requirements/Responses

Sourcing Training

JC Supplier
HK - Happy Valley, CAUSEWAYBAY, HK
HKD
HKD
Any
Description Category

How many ERP implementation your company has done in last 5 years?

q

Review and Submit

Quote / Response

Last Updated By

Target Value

Yes

20

Quote Value

Megotiations

Cancel || View RFQ: | Quote By Spreadsheet | Save Draft || Confinue
Time Left  03:07:26
Close Date 19-Aug-2015 21:36:2 C||Ck here to Continue
your Quote / Response
Quote Vaiid Unti %] submission process
example: 19-Aug-2015)
Reference Number
Note to Buyer
Last Updated Usage Update Delete

Note: You can verify the record updated by seeing
the entry details at Header and Lines section.
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Quote / Response Submission Process

Negotiations
M -
I . 4 3 g ) g
Note: You can click ‘Validate’ button to validate your
[ Viarming data entry before Quote / Response submission
Buyer has requested for you to submit a single, best quote. Multiple quotes (re-quoting) for this RFQ are not allowed. y p S
Crgate Quote 108226: Review and Submit (RFQ 150165)
N Cancel || Back || Validale || Save Drafi || Printable View || Submit
Header
Review and Submit Time Lefl  0%:04:06 Click h i bmit
i uote / Response Closs Dale  19-Aug-2015 21:36:24 ICK here 1o submi
System generated warning message. You Q P ool v g 1A =
o Reference Number our UOte esponse
are not allowed to enter: Note to Buyer YU P
- Multiple Quotes against RFQ / RFP /
Attachmer]
Bl o o o =
<>~ | - Multiple Responses against RFI/EOI
Title Last Updated By Last Updated Usage Update Delete
Mo results found.
Requirements
He®a
Show All Details | Hide All Details
Detailz Section
Test
Lines
Cote Total (HKD)  621.00
HeHe
Select Line Ling Ship-Tao Start Price  Target Price Quote Price (HKD)  Unit Target Quantity  Quote Quantity Line Total Mesd-By Date Promised Date
L Sourcing Training 1 Sourcing Training... CAT142-3TCH 101 EACH 1 1 101.00 21-Aug-2015 00:00:00 to 21-Aug-2015 00:00:00
Sourcing Training 2 Sourcing Training... CAT142-5TCH 102 EACH 1 1 102.00 21-Aug-2015 00:00:00 to 21-Aug-2015 00:00:00
Sourcing Training 3 Sourcing Training... CAT142-STCH 103 EACH 1 1 103.00 21-Aug-2015 00:00:00 to 21-Aug-2015 00:00:00
Sourcing Training 4 Sourcing Training... CAT142-STCH 104 EACH 1 1 104.00 21-Aug-2015 00:00:00 to 21-Aug-2015 00:00:00
Sourcing Training 5Sourcing Training... CAT142-STCH 105 EACH 1 1 105.00 21-Aug-2015 00:00:00 to 21-Aug-2015 00:00:00
Sourcing Training 6 Sourcing Training... CAT142-5TCH 106 EACH 1 1 106.00 21-Aug-2015 00:00:00 to 21-Aug-2015 00:00:00
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Quote / Response Submission Process

Create Quote 108226: Review and Submit (RFQ 150165) ()

Review and Submit Car
Quote / Response
Header
Title  Sourcing Training Time Left  03:02:1
Supplier  JC Supplier Close Date  19-Aug
Supplier 5ite HK Quote Valid Until
RFQ Cumrency  HKD Reference Mumber
Cuote Curency  HKD Mote to Buyer
Price Precizion  Any
Attachments
',w:I -
= Quote / Response submission
Title Type Descripticn . . P Last Updated
confirmation message
Mo results found.
Requirements l
o[ G Ctznflﬁrf_w?tmn o |
Show All Details | Hide All Details Quote 108226 for RFQ 150165 (Sourcing Training) has been submitted.
Details Section
Tesl
Hetum to Sourcing Home Page
48
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Quote / Response Submission Process

1. Submit Quote against RFP / RFQ / RFT through HKJC Supplier Portal via
Spreadsheet:

|. Login to HKJC Supplier Portal
ll. Navigate to Sourcing Supplier > Sourcing Home Page

lll. Find the RFP / RFQ / RFT under the “Your Company's Open Invitations”
section

IV. Click Actions > Select ‘Create Quote’ > Go

V. Accept ‘Terms and Conditions’

VI. Add attachments, if any

VII.Click ‘Quote by Spreadsheet’

VIIl.Export the spreadsheet and save it at your local folder

IX. Unzip the file and enter your quote details in the spreadsheet
X. Save the file at your local folder
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Quote / Response Submission Process

XI. Import the spreadsheet back to the Oracle Sourcing
XII.Click Continue
Xlll.Review Quote and Submit

===
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Bid Submission Process
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Bid Submission Process

1. This process step explains to you how to create and submit:

» Bid against a Reverse Auction
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Receive an e-mail
invitation to
participate in
Reverse Auction

Bid Submission Process

a

Login to HKJC
Supplier Portal

Click “Details” link in
the invitation e-mail

Enter “Bid Price”

Review and Submit

Go to “Sourcing
Home Page”

Login to HKJC
Supplier Portal

Add Attachment
(if any)

Click Auction
number for which
Bid to be submitted

Acknowledge
Participation

Accept “Terms and
Conditions”

Communicate your
decision to HKJC
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Bid Submission Process

From: applcsit@misintsit. com

Tao: ¥ C SXX

Ca Receive e-mail Invitation from HKJC to
Subject: Invitation on Reverse Auction for Bid Trainin participate in Reverse AUCtiOﬂ

Signed By: There are problems with the signature. Click

| Message aNntificatinn Detail.html

. Receive an e-mail
To: Y C SHX¥X N . e
Snent' 04_Aug 2015 16:46:09 invitation to Click “Details” link in

participate in the invitation e-mail
Reverse Auction

From: GREENY YIP

Company Mame: The Hong Kong Jockey Club
Title: Bid Training

Mumber: 125133

Preview Date: August 04, 2015 16:46:06

Open Date: August 04, 2015 16:46:06 i i
Close Date: August 04, 2015 17:17:25 _C“Ck here to see the detalil ]
Time Zone: Hong Kong information of Reverse Auction

in which HKJC has invited you

Dear ¥ C Sxoox,,

The Hong Kong Jockey Club is pleased to invite your company to response to our Reverse Auction for "Bid Training” in accordance with the required information - Details
Please note that we accept online responses only.

Please acknowledge by email to GREENY YIP at 5c001@fmissit.com upon the receipt of this invitation.

For any enqguiries, please do not hesitate to contact GREENY YIP at sc001@fmissit.com / 9848 Note : You will receive an email invitation as soon as
Thank you for your attention. HKJC issue a new Reverse Auction to your company.

_ You will also receive a similar notification in the HKJC
Best Regards,

The Hong Kong Jockey Club Supplier Portal.
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Bid Submission Process

'é" LR LR
L 1 The Homg Rang Jockesy Club

a

Login to HKJC Login
Supplier Portal

Enter YOUr user narme and |::a55'.r.n:|rd.

* User Name

1003412HK@hq.bus.hkj Enter:

* Paccword P 1. User Name
'~

SRRERERRERER 2. Password

3. 6 Digit VIP Access Number

* One Time Password

Login Cancel
Login pesistance
Select a Language:

IS Click here to Login to
HKJC Supplier Portal

Login to HKJC

Supplier Portal
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Bid Submission Process

'Ié]‘ o W A . )
i E-Buszinezs Suite

I Hiong Bang Joches Clwh

Go to “Sourcing

=nterprise Search Contract Documents El Home Page” Search Resul
Home
Navigator Waorklist

Personalize Full List (24)
¥ TIF Vacation Rules - Redirect or auto-respond to notifications.
iSupplier Portal Full Access
Sourcing Supplier

| Sourcing Click on ‘Sourcing Home
Sourcing Home Page € Page’ link to go to Sourcing
Worklist Portal Home Page

Note : You can perform below actions at Sourcing
Home Page:

- Submit Quote against RFQ / RFP / RFT

- Submit Response against RFI / EOI

- Submit Bid Against Reverse Auction

- Search your active and draft Bid / Quote / Response

You might not have access to both “iSupplier Portal
Full Access” and “Sourcing Supplier” links
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Bid Submission Process

Negotiations

Search Open Negotistions  Tille E

i ; Click Auction
Welcome, ¥ C Sioat. number for which
Your Active and Draft Responses Bid to be submitted

Press Full List to view all your company's responses Full List
He 54
Response Number Response Sfatus Supplier Site Megotiation Number Title Type Time Left Monitor  Unread Messages
15057 Active 20053 RFQ 20053 RFQ 0 seconds 0
35158 Active HE 51088 020715 1 RFQ 0 seconds ]
61175 Aictive 88113 Supplier Trai] __, . . .
§ P Time left column showing ‘Opens in x
53176 Active HK 74114 1507153 | day’ means that the auction is on
51168 Active HK 711041 140715 1 preview perIOd.dunng WhICh.you can
check the details of the auction and
Your C & Onen Invitai prepare your bids in advance as the
our-omparny’s Upen fnvitations auction opens for limited period.
Full List
Bell -
He 4
Supplier Site Megotiation Mumber Title Type Time Left
HK 105128-2 m 2707151 RFQ ¢ minutes
12513 Eid Training Auction 30 Wjutes
HK 1151164 Supplier Training Auction Dpens in 1 day

W' Negotiation has been paused. Only draft responses can be created.

Click here to respond to
Negotiation Number. For
example 125133 in this case.
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Bid Submission Process

Negofiafions =

Auction: 125133

Acknowledge Actions  Acknowledge Participation[x] | Go

N
Open Date  04-Aug-2015 16:46:06

Select “Acknowledge Participation” and

Participation

Title Bid_Training

Time Left  00:26:13

Header Lines Confrols GContract Terms click “Go” button to express your
Buyer GREENY YIP, interest for the participation in the
Bid Style - - T [
neserion | Display the time left for negotiation. negotiation process
rems The time format will change to
HH:MM:SS when time left is less
Grloisees) than a 24 hours,
FOB Freight Terms
Currency
Auction Currency  HKD Price Precision  Any
Requirements
He @& This section will contain ‘Notes and Note: This is acknowledgment page where you will
Detais :e.;ﬁon" . Attac_:hments attached _b_y buyer ?0 express your interest regarding the participation in
SresE e provide you more detail information this negotiation process. You can navigate through
Additonal Header Attributes (Buyer & Supplier) | @bout this negotiation Header, Lines, Contract Terms & Notes and
Payment Te Attachments to see the details of the Negotiations
Notes and Attachments before expressing your interest.
Note to Suppliers . . .
oe e Alternatively, you can download the printable view
ge of this negotiation by using navigation Actions >
Tile Type Descripfion Category Last Updated By Printable View > Go to review the details of this |

negotiation.
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Bid Submission Process

Negotiations
Negotiafions =  Aucfion: 125133 =

Select “Yes” if you participate in

o . the negotiation, else select “No” Acknowledge c -
Acknowledge Participation (Auction 125ty Participation s
Cancel | Apply
: ©
Wily icindET . . .
Wil your comgany paicpge! o v Click here to inform your

N No acknowledgment decision
to buyer and proceed for

bid submission if you
Note o Buyer  Reson for Acceptanc / Rejection A selected “Yes”
A
Enter acceptance / rejection Cancel  Agoly
note to the buyer (Optional)
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Bid Submission Process

Auction: 125133 5

Accept “Terms and

Conditions”

Tile  Bid Training
Satus  Active
Tmelef 00:15:46

Header Limes  Conrols  Confract Terms

Buyer  GREENY YIP,

Bid Style  Open
Deseription
Tems
Bil-To Address  HKJC Headquarter
Ship-To Address  HKUC Headquarter
FOB
Cumrency

Auction Curency  HKD

Select “Create Bid” and click

“Go” button to proceed for Bid
submission process

\ 4

s ] &

(pen Date  04-Aug-2015 16:46:06
Close Date  (4-Aug-201517:47:25

Quicome  Standard Purchase Order
Event  Reverse Auction

Payment Tems
Camer
Freight Terms

Price Precision ~ Any
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Bid Submission Process

Megotiations

Megotiations =

Accept “Terms and
Conditions”

Tenmms and Conditions

The following t=rmns and conditions must be acoepd i placed inm this RFO.

Homng Fong Jocksy Club reserves the rnght 1o reject any and all responses for any reason. HHEJIC's decision as to which .
supplier will be asked to participate in a8 formal RFIRFOQYAucton process will be bkased on the owverall responses

submitted by each supplier. and will include such things as service areas coverad: telecommunications expariamce:;
commercial collections experience and financial stability. This RFIMRFOYALction is ot a commitment to purchass, and

any expendibure imcuwrred in preparation and submission of responsas shall not be reimbursed by Hong Hong Jockey

Clhukb.

&l responses meeaeting the stated requiremments and specifications except for minor exceplions and dewviations shall be
considered. Failure to mest requirements may disgualify a response from the selection process.

Al imformation disclosed to suppliers by Hong Hong Jockey Chub, including the information contained in this documeant,
is considered proprietary to Hong Hong Jockey Clubk. i mmay not be disclosed to others withowt prior swritten cons=ant
from Homng Hong Jockey Club.

& formal presentastion andifor demonstration by the supplier may be reguired at & subsegueant time.

N

Read the above “Terms and Conditions” and also go
through the supporting documents attached as
“Attachments” related to ‘terms and conditions’

\ 4
Attachments
= o
H =
Trtle - Type - De=scription » Category - Last Updated By -
MDA Fil= DA To Supplier FMISCOUSER
Offer to be committed Fil= Orffer fo be commitied To Supplier FRMISOUSER

*= [0 | hawe read and accepted the terms and conditions
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Bid Submission Process

Negotiations

Megatiations *

Terms and Conditions
The following terms and conditions must be sccepted before 8 quote is placed in this RFQ.

Hong Kong Jockey Club reserves the right to reject any and all responses for any reason. HEJC'S decimmmamrmmmmess
supplier will be asked to participate in a formal RFIRFQ/Auction process will be based on the overall responses
submitted by each supplier, and will include such things as service areas covered; telecommunications experience;
commercial collections experience and financial stability. This RFI/RFQfAuction is not a commitment fo purchase, and
any expenditure incurred in preparation and submission of responsas shall not be reimbursed by Hong Kong Jockey
Club.

All responses meeting the stated requirements and specifieations except for minor exceptions and deviations shall be
considered. Failure to meet requirements may disqualify a responsze from the selection process.

All information disclosed fo suppliers by Hong Kong Jockey Club, including the information contained in this document,
is considered proprietary to Hong Kong Jockey Club. [t may not be disclosed to others without prior written consent
from Hong Kong Jockey Club.

& formal presentation and'or demonstration by the supplier may be required at a subsequent time.

Attachments

Bedl

e

Titles Type. Diescription - Category
MDA File MDA To Supplier

Accept “Terms and
Conditions”

Last Updsted By -

FMISOUSER

Offer to be committed

Check the box if you accept the
T Ui “Terms and Conditions” to participate
in the negotiation process

OUSER

Cancel | Accept I

N

Click here to accept the
‘Terms and Conditions’

Note: “Accept” Button will not get activated if you
have not clicked the checkbox “I have read and
accepted the terms and conditions”.

Acceptance of ‘Terms and Conditions’ is mandatory
for the submission of Bid
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Bid Submission Process

Negotiations

Neqofizfions = Auction: 125133 = 7
Create Bid: 83180 (Auction 125133) Add Attachment
(if any)
Cancel || View Auction | Monitor Auction | Bid By Spreadsheet | Save Oraf | Confinue
Tile  Bid Training TimgLefl  00:A0:07
Close Date  04-Aug-201517:17:25
Headel | Lines Cl_ick _here to proceed_for enterir_lg
price information against each line
uppler  JC Supplier Bid Valid Uni E”J
Auction Cumency  HKD samgie: Ju-2015

Bid Cumency  HKD

Price Precision ~ Any Reference Number

Note: You can attach multiple files as an attachment;

Attachments however, maximum size allowed per file is 160 MB.
g C_:f"Ck herel to add attachment Attachment can be drawing, price details, any
e (if any) related to your Bid documents supporting your response, etc.
Title Type Description Category Last Updated By
No results faund. You can add attachment anytime during the quote /

response submission process.

Please ensure that files are not embedded with any
macros, not set as “read only” and not protected by
password.
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Bid Submission Process

Negotiafions > Auclion 125133 » 7

Create Bid: 83180 (Auction 125133)

Cancel  View Auction  Monitor Aucfion | Bid By Spreadsheet  Save Draft| Confinue

\
; ¢ cTulsrgeDL-EtE gmﬁzmsw-ﬂlzs Click here after you
Enter the Prox’y ’ Gl I enter your bid price
Bid Decrement to continue bid
amount here submission process
Aucion Curency  HKD Enter your bid price Bid Cumency  HKD
Y Price Precizion Ay against each line ‘ — )
Proxy Bid Decrement 5 HKD Enter your Proxy Minimum
amount here

HI* ~ {:}
PN T /
Line ShpTo  Rank StatPrice BestPrice Target Price Bid Price Proxy Minimum Target Quantity Bid Quantty Promised Date Update

1 Materials (3ctu STRS NoBid Mo Bid 1000 3 JUM L] 0 1842015 By

O Ieetes morenfomation requested, Clck the Update con.

Note:

Proxy Bid Decrease: Amount that will automatically
reduce your bid price if it is not the best bid in the
auction.

Proxy Minimum: Your bid price will be reduced until it
will reach the first ranking in the Auction, but your bid
could NEVER be lower than the ‘Proxy Minimum’.
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Bid Submission Process

Create Bid 63160: Review and Submit (Auction 123133)

Cancel | Back | Validate | Save Draf Printahle\.ﬂml Suubmit
Review and Submit

Header . .
Click here to submit the
The  Bid Training TiveLed 004351 bid
Supplier  JC Supplier Close Date  04-Aug-201517:47:25
Auction Currency  HKD Bid Valid Unti
Bid Curency  HKD Reference Number
Price Precizsion ~ Any Note to Buyer
Attachments
b A
R
Title Type Descripfion Category Last Updated By Last Updated Usage Update Delete
No resufts found.
Lines

Note: You can click on ‘Validate’ button to validate

Bid Total (HKD) ~ 740,000.00 _
your data entry of your Bid

Proxy Bid Decrement  5HKD)

K A {}
AL

Select Line Line ShipTo  BestPice StariPrice  TargetPrice  BidPrice (HKD)  Prowy Minimum Unit  TargetQuantity  Bid Quantty  Line Total Meed-ByDate  Promised Date

9 Maferials (actual..  1Materials jactual..  STRS No Bid 1000 5 5UM 740 740 740,000.00 18-Aug-2015 171126
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Bid Submission Process

Description Category Lazst Updated
Review and Submit
4 Confirmation
Bid 891580 for Auction 125133 (Eid Training) has been submitied
Monitor Auction
lip-To Be / . ;Iid Cluantif
Click here to Monitor o Page
RS ) 74
your Bid status
1t

Note: You can monitor your bid status and
update your bid value till the Auction is open.
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Bid Submission Process

Monitor Auction: 125133

Lines

Display only the lines on which | have bid
Display only the lines that | am currently losing
| =] :
e
Update
Bid Line~

1 Materials (actual cost based on purchase  72000000-72100000-72101500-

receipt)

Retum fo Auction: 125133

Titie  Bid Training
Status  Active
Time Left  00:04:54

Bid Tofal (HKD)  740,000.00

AutoRefres

OpenDate  04-Aug-2015 16:46:06
Close Date  04-Aug-201517:22:25

Rank displays your
current winning status

V_ BestPrice
Category - Time Lefi§ Rank 4| (HKD)

Sminutes| 1 1,000

THMS07

BidPrice  Target Price 'Your Total Amount
(HKD) (HKD) Bid Quanfity  Quaniity -+ (HKD)
1,000 T4 T4 740,000.00

Note: You can monitor your bid status and

update your bid value till the Auction is open.
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Bid Submission Process

1. Submit Bid against Auction through HKJC Supplier Portal:

|. Login to HKJC Supplier Portal

ll. Navigate to Sourcing Supplier > Sourcing Home Page

lll. Find the Auction under the “Your Company's Open Invitations” section
IVV. Click Actions > Select ‘Create Bid' > Go

V. Accept ‘Terms and Conditions’

VI. Add attachments, if any

VIl.Enter the header information (the response value for the Schedule of
Requirements / Responses, if any)

VIII.Enter bid price
IX. Click Continue
X. Review Bid and Submit

===
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Online Communication
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Online Communication

1. This process step explains you how to communicate online using HKJC Supplier
Portal:
» Supplier can send an online discussion message to the Buyer for any query or
clarification
» Buyer can send online discussion message to the participating Suppliers
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Online Communication

Communication Initiation:

Negotiations
Search Open Negotiations ~ Title E Go
Welcome, Y C S,
Your Active and Draft Responses
Press Full List fo view all your company's responses Full List
L -
Achg
Response Number Response Status Supplier Site Negetiation Number Title Type Time Left Monitgr  Unread Messages
15057 Acfive 20053 RFQ 20053 RFQ 0 seconds 0
35158 Acfive HK 51086 020715 1 RFQ 0 seconds 0
Select the response o
61175 cumber link or o 88113 Supplier Training RFQ 0 seconds 0
3i3e—| negotiation numberlink L5 435¢3; Bid Training Aucfion 0 seconds oo
for which you wish to yY
53176 initiate the 74114 1507153 Aucfion 0 seconds h—F 0
communication
This column
Your Company's Open Invitations displays your
‘Unread Messages’
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Online Communication

Onling DiscussionsE Go

BT, GITHU [ATCION TZIT33 . . . .
! ! Select ‘Online Discussions
H 1 ’ ] 2 -fi
and click ‘Go’ button to 2| Actions
e start a communication
Title  Bid Training
Time Left 0 seconds 9 Close Dafe 04-Aug-2015 17:22:25
 BidStyle  Open Ranking Price Only
Bid Cumency  HKD Bidder JC Supplier
Bidders' Bid Number i alit 1
Bid Stalus  Active B Ve Lt
Mote to Buyer
el A
v R
Attachments  Title Type Descripion Category LastUpdated Usage Update Delete
Na results found.
Lines
@ TIP All prices are in HKD.
Bid Total (HKD)  740,000.00
HeRd
Shaow All Details | Hide All Details
Defailz Line ShipTo Rank  StartPrice  TargetPrice  Bid Price Unit Target Quantty  Bid Quanfity Meed-By Dale  Promised Date
1 Matenials (actual cost based on purchase receipt) STRS A 1,000 SUM 740 740 18-Aug-201517:11:28

Line Total Acfive Bids
740,000.00 2
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Online Communication

Megotiations = Bid: 89180 (Auction 125133) =

Online Discussions (Auction 125133)

Tile  Bid Training
Status  Closed
Time Left 0 seconds

Messages

New Message |<a—r—e—4&+ Click here to write a new message
Subject e Message Statusz
Mo results found.
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Online Communication

Create New Message (Auction 125133)

* Indicates required field

Click here to send
the message

| Cama Send

Enter the subject and

=endToThe Honp Kong Jockey Club
Subject  Clarification Required
* Message | need clarfication regarding the attributes of the ine fem 1
Attachments
Click here to add

Add Afiach et attachment with this
Titl Type message (if any) { Updated By
Na results found.

message here

Last Updated Usage Update Delete

Publizh to Catalog
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Online Communication

Online Discussions (Auction 125133)

Title  Bid Training
Sfatus  Closed
Time Left 0 seconds

Messages

New Message | 2 " 33

i
Stubject & Message

List of messages with details

Cance] | Prinfable Page

OpenDale  04-Aug-2015 16:46:06
Close Date  04-Aug-201517:22:25

Clarification Required I need clarfication regarding fhe atfributes oft

Statuz
Read

Sender Date: Reply
¥ C S, 04-Aug-2015 16:27:15 )

Cance| | Printable Page
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Online Communication

Welcome, ' C S0,

Your Active and Draft Responses
Press Full List o view all your company's responses Full List
Rl -

e

Response Number Response Status Supplier Site Megotiation Number Title Type Time Left Monitor ~ Unread Meszages

15057 Active 20053 RFQ 20053 RFQ 0 seconds 0

35158 Active HK 51086 020715 1 RFQ 0 seconds 0

61175 Active 48113 Supplier Training RFQ 0 seconds 0

89180 Active 125133 Bid Training Aucion 0 seconds "_;_'_ 1

23176 Active HK 74114 1507153 Auction 0 seconds ’_-I—r 1

: L o Click here to read
Your Company's Open Invitations the message
ull List

L -

Bz

Supplier Site Negotiation Number Title Type Time Left

HEK 105128-2 270715 1 RFQ 4 minutes

W Negotiation has been paused. Only draft responses can be created.
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Online Communication

Online Discussions (Auction 123133}

Messages

e Hessage |:j;‘ t {;}

Tite  Bid Training
Stz Closed
Time Left 0 seconds

OpenDate  04-Aug-2015 16:46:06

This column displays
the message Status

he Dae  (4-Aug-201547:22:05

Cancel  Printable Page

Subject & Message 9 Status: Sender Date Reply
Clanfication Required Dear Suppler, The atnbute defais are afiach | Unread The Hong Kong Jockey Club 0é-Aug-201318:45.20 A
Clarficafion Required | need ciafication reg!rding {he afrbutes oft. Read (G o, 04-Aug-2015 182715 3
Click here to read
the message
77

[ EZEIE RAIELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE



Online Communication

Message (Auction 125133)
Reply | Print

Subject  Clarfication Required
From  The Hong Kang Jockey Giub
To YCanm,

% D4 Ay A040 40 40.90
! Cial' AR Y

Message  Dear Supplier, The attibute defails are afached afine level in the Auckion process. Pleasa check i Rjgards. G Buyer —-0riginal Message—— need clarfication regarding the aftibutes ofthe ine fem 1.

Attachments

Message

oA
i v

Till Ty Descripfion Category Last Updated By Last Updated sage Update Delete Publish 1o Catalog
o results found.
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Online Communication

1. Initiate Online Discussion with Buyer:

|. Login to HKJC Supplier Portal
ll. Navigate to Sourcing Supplier > Sourcing Home Page

lll. Select the Response number or EOI / RFI / RFP /RFQ / RFT / Auction
number for which you need to start online discussion

I\VV. Click Actions > Select Online Discussions > Go
V. Click ‘New Messages’

VI. Enter Subject and Message

VIl. Add attachments, if any

VIII.Click Send

===
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Abbreviations
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Abbreviations

EOI Expression of Interest

BPA Blanket Purchase Agreement

FYI For Your Information

HKJC Hong Kong Jockey Club

PO Purchase Order

RFI Request for Information

RFP Request for Proposal

RFQ Request for Quotation

RFT Request for Tender

SMA Supplier Management Administrator
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Terminology
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Terminology

1.

Auction: Auction allows buyers to solicit bids for items and services that are
clearly defined. For example, office furniture and memory chips. Auctions are
usually short in duration and require a fast bidding process leading to a quick
award.

Best Price (Best Quote / Bid Price):The best price bid is the bid that includes
the lowest price for an Auction item. The best price quote is the quote that
includes the lowest price for a RFP/ RFQ / RFT item.

Bid / Quote / Response: A statement of the price, terms, and conditions of sale
a supplier offers for the goods and services.

Bid / Quote Price: The total per-unit price offered by the supplier after all cost
factors have been included. The Bid / Quote price represents the actual per-unit
cost.

Bid / Quote Ranking: Bid / Quote Ranking method determines how Bids and
Quotes are ranked.
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Terminology

6. Bid / Quote Start Price: The price at which Bidding / Quoting for an item or
service must begin. A Start Price is not required, but if the buyer specifies
one, all Bids / Quotes in an RFP / RFQ / RFT / Auction must be equal to or
below the Start Price.

7. Bill = To Address: The address to which Invoices for purchased items is
sent.

8. Blanket Purchase Agreement(BPA): A method of acquiring items and
services from supplier to fulfill repetitive procurement needs within a period
of time. In BPA, all terms and conditions, including prices are agreed
between buying organization and supplier throughout the agreement period.

9. Buyer: The person responsible for placing item resupply orders with
suppliers and negotiating supplier contracts.
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Terminology

10.Close Date: The date and time the EOI / RFI / RFP / RFQ / RFT / Auction
closes.

11.EOI / RFI: EOI / RFI allow buyers to solicit information from suppliers on the
goods and services the supplier provides. This allows buyers to qualify a
group of suppliers and identify the suppliers to be included later in the RFQ.

12.Event: The term used to identify the type of sourcing activity. HKJC is using
EOI/RFI/RFP / RFQ / RFT / Reverse Auction as valid Events.

13.0pen Date: The date and time on which EOI / RFI / RFP / RFQ / RFT /
Reverse Auction opens to accept Bid / Quote / Response.

14.Proxy Bid: Proxy Bid allows the system to automatically to rebid on your
behalf whenever a competing bid price beats your bid price.
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Terminology

15.Proxy Bid Decrease: Amount that will automatically reduce your Bid Price
if it is not the best bid in the Auction.

16.Proxy Maximum: Your Bid Price will be reduced until you will reach the
First Ranking in the Auction, but your Bid could NEVER be lower than the
‘Proxy Minimum’. Therefore, if one of your competitors has entered a lower
price than your ‘Proxy Minimum’, you will not reach the first position. On the
other hand it is possible to insert a lower ‘Proxy Minimum’.

17.Quote Style: The style determines who will be able to see the quotes/bids
and when. The three styles are:

- Open(EOI / RFI and Reverse Auction only) - All suppliers can see the
Bids / Quotes, though the responding supplier's identity is concealed.

- Blind - Only the buyer can see the Bids / Quotes.

- Sealed - The buyer can see the responses when the negotiation is
unlocked. Both the buyer and suppliers can see the responses when
they are unsealed.
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Terminology

18.REX (REP / RFQ / RFET ): RFx allow buyers to collect quotes from suppliers
on the goods and services to ensure the best price and terms.

19.Ship — To Location: A location where items are shipped to.

20.Sourcing: Sourcing is the enterprise application that drives more and better
procurement practices, aimed at finding, evaluating and engaging suppliers
for acquiring goods and services.

21.Standard Purchase Order: A one-time purchase, after which the buyer is
not committed to any future purchases.

22.Target Price: The price a buyer hopes to pay for one unit of an auction

item.
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