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Supplier Registration
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Supplier Registration

« SMA will invite the existing supplier to register in HKJC Supplier Portal.

« Supplier will receive the email from HKJC for the registration process. The
email will have a link with the detailed instruction for Supplier to complete the
registration process.

« Supplier's are required to complete the registration form by entering all the
necessary registration information and provide the required supporting
documents.
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Supplier Registration

 Address
 Contact
* Associate the address to the contact

» Contact purpose (PO / RFQ / Payment). Please note that each address must
have exactly three Contact Purpose and only one Contact for each Purpose.

» All Supplier need to fill the “Business Details” region and details in “Conflict of
Interest” region as applicable.
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Supplier Registration

* Property R&M Suppliers need to fill the details in the “For Construction /
Facility Management Companies” region.

« F&B Suppliers need to fill the details in the “For Food & Beverages
Companies” region.

» Optionally, Suppliers can select the Product & Services they are suppose to
supply to HKJC.

» Optionally, Suppliers can enter their bank details.
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Supplier Registration

From: Workflow Mailer [mailto: applesit@fmissit.com] £
Sent: Friday, 10 July, 2015 17:56 PM -
To: sc002@frmissit.com
Subject: FYI: HKIC: Invitation to Supplier Registration
To  scD02@fmissit.com
Sent 10-JUL-15 17:56:41
D 99979
Dear kY
We are pleased to inform you that the Hong Kong Jockey Club is interested in your products and/or services and would like to explore purchasing opportunities with your company.
As it is the Club's policy to register all new suppliers, we would be grateful if you could complete the Supplier Registration Application Form at the link below within three working days. Please note that the Payee's Bank
Account Name must be exactly the same as the Supplier's Name in English.
Click Here for Supplier Reaistration
It is essential that the rmation provided by the suppliers is correct and up to date for successful processing and completion of relevant payments. The Hong Kong Jockey Club shall in no event be liable for (a) any
errors, omissions and/or oftsinaccuracies in the information provided by the suppliers; and/or (b) any claims, loss or liability as a result of or in connection with any use of information provided by the suppliers =
(including without limitation anyMste payment, delay in inter-bank clearing, incomplete payment and/or unsuccessful payment).
The information provided in response to thiNaypplier registration will be kept con.,o_dl, and will be used anly by the Club and its subsidiaries.
Should you have any queries, please feel free to contsus at (852) 2966 x0oc or X0K@hkic.org.hk.
We look forward to receiving your information soon. Thank you, Click here to start the Registration
Supplier Management Team
The Hong Kong Jockey Club
Ky #d
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Supplier Registration

Prospective Supplier Registration: Current Status

Rezpond
Thank you for registering with us. Here's fhe curment status of your regisiration request

Reqistration Details and Status

Company Mame  JC Training Supplier Staluz  Supplier to Provide Details

Contact Information
Email  sc399@fmissit.com Phone Area Code

First Name  JC Phane Number
LastName  Training Phone Extenzion

Status History

Hemg

Date latus

07-AUG-2013

.

Invitation Sent e

Click here to respond

) e L ————> Respond
against invitation
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Supplier Registration

8
Basic Information Company Defails Additional Information e Attachments
Prospective Supplier Registration . | I fiel
* It equred il Enter ie ds below and all fields Click “Next” to proceed — e
start with * are mandatory to next step g -
Company Details
\ 4

* Company Name  JG Training Supplier

Contact Information

* Emal  sc999@missit com
FirstName  JC

* LastMame  Training
Phone Area Code
Phone Number

Phane Exfengion

Slep 1of4 | Next
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Supplier Registration

L]
Bazic Informafion Company Details Additional Information Attachments
Prospective Supplier Registration: Additional Details
Please click "Save For Later” to save the changes after entering Address Book, Contact Directory, Products and Services and Banking Details respectively Save For Later || Back | Step2 of 4 [ Nej

Company Name  JC Training Supplier
Alternate Supplier Name
MNote to Buyer P

Note to Supplier

Address Book

Al least one entry is reguired. e

Create | |37 2 [ 83

=N
Address Details Address Name P Update Delete
Please enter, Hong Kong Please enfer Pa Click here to update >/ 1]

your address

Contact DirectnR

\

This is system generated
default address
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Supplier Registration

Update Address _ _
T Enter fields below and all fields e
Indictes Eq”m el start with * are mandatory
* Address Name ~ CWB Phong Area Code 852
Counfry  Hong Kong E Phone Number 12343678
* AddressLine 1 Happy Valley FauArea Code 622
Address Ling 2 Couniry Code and Area Code in T Ares
Al e Fachumber 174567
Address Ling 4 Fyou h fo receie the PO by Fa, plesse enfef e fax
* CityTown/Localty  Hong Kong number, Applcable for PO confact
Counly Email Address
State/Region |
Y| Purchasing Address
Province
| Payment Address
Postal Code
Note:
Retum to Prospective Supplier Reqistrafion: Addifional Details Purchasing Address: Checking this enables the
N

address to use as a delivery address for PO.

Payment Address: Checking this enables the
address to use for invoice related information.

Click here to perform the
next step for address
update
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Supplier Registration

Company Name  JC Training Supplier
Alfemate Supplier Name
Note to Buyer 3

Note to Supplier
Address Book

At least ane entry is required.
LS
Greae || 2 [ )

Address Details Address Name Purpose Update
Happy Valley, Hong Kong Hong Kong CWB Payment, Purchasing '
Contact Directory

At least ane entry is required.
EA =
Credle || o |9 ﬁ‘:

First Name Last Name. Phone Em Requires User A @) Update
I Training 3c399 Dfmissit com T 7
Click here to update />
, Contact Person
Products and Services
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Supplier Registration

Update Contact
" Indiates reqred il Enter fields below and all fields start with Cancel | Agply
* are mandatory
O
\4
Contect Tite  [[[[] Phane Area Code
Firstame ~ JC Phone Number
Middle Name Phone Extension
* LastWame  Training Alternate Phone Area Code
Alternate Hame Alfernate Phone Number
Job Tifle Far Area Code
Department Pleasz enter Country Code and Ares Code in “Fax Area Code
* Contact Email  sc999@fmissi com e f yau wish o recaive the PO by Fax, please enter the fax number. Applicable for PO contacts
URL ' '
Supplier User Account

W Create User Account For The Contact

Addresses For the Contact @

+ 1 A g {:}
Address Name Click here to associate this Contact Descriptive Flexfield Remave
Noresus ound contact to an existing address
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Supplier Registration

Supplier User Account

(reate User Account For The Contact

Addresses For the Contact

e
Address Name- Address Detalls (ontact Descriptive Fleyfield Remove
(WB Happy Valley, Hong Kong HK "|T
A
@ Cane]  Apply
Attach Address @

Click here to indicate
contact purpose
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Supplier Registration

Cancel | Apply

Contact Descriptive Flexfield
@ TIP Each Address should have exactly three Contact Purposes and anly one Contact o each Pupose,

Contact Information for PO Pupase  Yes

Contact Information for RFQ Pumose  No ﬁ Enter Contact Purpose

ContactInormaicn for Payment Pumose.  No il

Cavmy

Click “Apply” to save
your record and
proceed for next step

Note: Please note that each address must have
exactly three contact purpose and only one contact
for each purpose.
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Supplier Registration

Address Book

Af l=ast one entry is required.
] 1
Creale | |37 2 Mo &3

(5]
Address Details Address Hame Purpose
Happy Valley, Hong Kong Hong Kong CWEB Payment, Purchasing
Contact Directory

Af l=ast one entry is required.
Create |5 = [0 4}
First Namea Last Name . Phone Email Re

JC Training zc999 @fmissit. com

Products and Services

Al least one entry is required.

Creale M Click here to add the types of
- Product and Services your
Code company is offering to HKJC F’Fﬂﬂl Note: You can provide up to 3 levels of Products
No results found. and Services Classification.
Banking Details Products and Services are UNSPSC code to
identify what product and services you are offering
to HKJC.
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Supplier Registration

@ Browse All Products & Services
") Seach for 3pecific Code and Product

]
'S B

Code
naonooon

10000000
11000000
12000000
13000000
14000000
13000000
21000000
22000000
23000000

Products and Services
Others

Live Plant and Animal Material and Accessories and Supplies

Mingral and Textile and Inedible Plant and Animal Materials

Chemicals including Bio Chemicals and Gas Materials

Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials
Paper Malerials and Products

Fuels and Fuel Addifives and Lubricants and Anfi comosive Materials
Farming and Fishing and Foresiry and Wildife Machinery and Accessories
Building and Construction Machinery and Accessories

Industrial Manufacturing and Processing Machinery and Accessories

Click here if your

company is providing
‘Mineral and Textile’

View Sub-Categories

im

b = = e e = = = =

Prey

Prey
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Supplier Registration

Add Products and Services: 11000000 :Mineral and Textile and Inedible Plant and Animal Materials (JC Training Supplier)

= A 2
NENL

Code Products and Services
11100000 Mineralz and ores and metals
11120000 Non edible plant and forestry products

Retum to Parent Category

Click here if your 2nd
level is ‘Minerals and
ores and metals’

View Sub-Categories

&
1]
i

1}

Add Products and Services: 11100000 :Mineral and Textile and Inedible Plant and Animal Materials-Minerals and ores and metals {JC Training Supplier)

HeDd
Code Products and Services
11101500 Minerals

Retum to Parent Category

View Sub-Categories

Click “Apply” to add ‘Products
and Services’ selection

level is ‘Minerals’

y "

Applicable

Click here if your 3 /

Cancel | Apply
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Supplier Registration

IC TFaning SCYITTIEs com
Products and Services Addition of Products and Services
Al least one entry is required.
Create || ;7] & (9 & \

Code Products and Senvices

11000000-11100000-11101500

| Banking Details @

Af l=ast one entry is required.

Mineral and Texdile and Inedible Plant and Animal Materials-Minerals and ores and metals-Minerals

Creale | L~ & i; Click here to add the

banking details
Bank Account Number TS ank Account Name Eank Name Bank Mumber
Mo results found.

Branch Mame
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Supplier Registration

Create Bank Account Enter fields below and all fields
* Indicates required field @ start with * are mandatory Cancel || Apply
* Country | HongKong  []
Account is used for foreign payments
Account definition must inclede bank and branch information
Bank Branch
BankName  HANG SENG BANK LTD G Branch Mame  Head Office Q
If Bank Mame | Bank Branch does not exist, please contact Supplier Management f Bank Name ! Bank Branch does not exist, please confct Suppfer Management Team
Team Branch Number
Bank Number BIC / SWIFT Code
Show Bank Defails
Branch Type
Show Branch Details
Bank Account
Account Number 12345673 Account Name
Check Digits Bank Account Mame must b  the same as Supplier Name.
IBAN Currency E|
Show Account Details
Intermediate Bank Account Details
Country | Q City
Bank Name Bank Code
Branch Number BIC
Account Humber Check Digits
IBAN Comments
Comments
Mote fo Buyer P
Click here to save the ____CancelSy Apply
/
entered record and
proceed for next step
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Supplier Registration

mal Materials-Minerals and ores and metals-Minerals I

Click here to proceed

for next step
FENG BANK LTD 024 Head Office 275 - T

Eme Bank Mumber Branch Mams Eranch Mumber

Save For Later | Back | Step 2 of 4 | Mexd
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Supplier Registration

* Indicates required field

=

0 Save For Later | Back | Step Jof4

Enter fields below and all fields
e . . start with * are mandatory @
A General Business Information

1. Business Details

Business Registration MNo. L ClICk here tO proceed for
Business Registration End Date ) Supplier Declaration Step

Certificate of Incorporation No.

LTREESHE
Date of Incorporation E‘g
B O E (example: 23-Jul-2i
Date of Business Commencement E‘]

Mo of Employees
* Any Business Liigation in Progress k

If Yes, please provide the details

Company Structure
Business Nature

15014001 Certification Accredited (If applicable)

Other Quantity System Accredited (If applicable)

Previous business transaction with the Club

1.2 For Limited/ Listed Company

Currency for Authorized Share Capital '-l\,

[ EZEE RAIFELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 22



Supplier Registration

Attachments Supplier Declaration Page

Add Attachment | | 7
Title
Mo results found.

Type Description Category Last Updated By

Supplier Declaration

{1} 1/ We declare that all the information provided in this Supplier Registration Application Form is
frue and comrect.

{2) 1/ We have noted that the Club is a public body in ferms of the Prevention of Bribery Ordinance,
for details please refer to the attached letier to principal of suppliers.

{3} 1/ We understand that the Club reserves the right to reject any supplier registration application
without explanation or nofification.

{4} 1/ We understand that all the submitted information would be used by the club and its
subsidiaries

{3} 1/ We understand that non-disclosure or misrepresentation in this supplier registration
application form will lead to disgualification of my / our application ad the removal of my/ our
company from the registered supplier list of The Hong Kong Jeckey Club without formal nofification
{B) I/ We underiake to inform Procurement & Adminisiration Depariment, The Hong Kong Jockey
Club in writing immediately if any staff employed under the club will have a conflict of intrerest in
handling tenders and confracts from my / our company.

{7} 1/ We undertake to inform Procurement & Adminisiration Department, The Hong Kong Jockey
Club in writing immediately should there be any changes of the above informaticn and / or
declaration in future.

{8) 1 { We declare that | / member of our Directors / Parinership have no interest or relation with any
=taff of The Hong Kong Jockey Club {“the Club™) or through members of their family either directly
or indirectly. (If ‘No’, please also complete item (1) of the Appendix | - Appendix fo Supplier

m

Submit | Back

Us;.,@ Update

Last Updated

Step4ofd

Delete

Click here to submit the
registration request

ve read an gousmed by HKIC

T TeTTTE

Supplier Sustainability Guidelines
Pleaze click here to read the Supplier Substantiality Guidelines.

Check here to accept Terms and
Conditions governed by HKJC

»

The suppller hereby states that it acknowledges the requirements listed above, implemenis such
: and is prepaled fo documenl such compliance with a \-Glunlar,r pro\nsmn of

Food and Beverage Receiving Standards and Food Safety Guidelines
Please click here fo read the Food and Beverage Receiving Standards and Food Safety Guidelines.
d and accepted the terms and conditions of Food and Beverage Receiving Standards and Food Safety Guide
Mote to Suppliers

Check here to acknowledge Supplier
Sustainability Guidelines

Please click there to read the Personal Information Colle nd Bribery Ordinance.

Check here to acknowledge Food and
Beverage Receiving Standards and

Submit | Back

Step4of4

Food Safety Guidelines

[ EZEE RAIFELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE

23



Supplier Registration

g Confirmation
Thank you for registering your company. Your registration hag been submited for approval and you wil be noffied of your registration status via emailin dus course.

===
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Supplier Profile Management
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Supplier Profile Management

« HKJC Supplier Portal allows Supplier to maintain their profiles such as
address information, names of the main contacts, business classification,
banking details, and products and services offered.

 Any modification done by the Supplier will be send over to SMA for
approval. The changes will be reflected in the supplier master once the
SMA has approved the changes.
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Supplier Profile Management

L A
'b‘ r E-Business Suite

The Hoig Bong Jockes Club

Enterprise Search Contract Documents |E| Go Search Res
Home
Navigator Waorklist
Persanalize Full List (14)

G Click on ‘iSupplier Portal Full  pdirect or auto-respond to notifications.
iSupplier Portal Full Accesse—————— Access’ link to go to HKJC
Sourcing Supplier Supplier Portal Home Page

Note: You might not have access of both “iSupplier
Portal Full Access” and “Sourcing Supplier” link
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Supplier Profile Management

':...,,hh,_..,, up  iSupplier Portal

Shipments | Finance | Admin

Search PO Number |E| 1\ e Go
Click “Admin” Tab |
Motifications
Full List
roa
& e 10 ﬁ
Subject Date-
The Hong Kong Jockey Club - Standard Purchase Crder 41000277, 0 3-Jul-2015 18:23:27
The Hong Kong Jockey Club - Blanket Purchase Agreement 41000247, 1 3-Jul-2015 18:28:02
The Hong Kong Jockey Club - Standard Purchase Crder 41000273, 0 31-Jul-2015 15:23:05
Acknowledgement Required: Amendment 2 to RFQ 102128 (RFQ Testing T80 with attachment) 30-Jul-2015 17:35:02
Sent: Online Discussion Message for RFQ 102128 (RFI testing for 788) 30-Jul-2015 17:30:57
|-]l-r Crders At A Glance
Full List
Bl oy
v R
PO Mumber Description Crrder Date
41000277 21-Jul-2015 19:23:20
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Supplier Profile Management

Profile Management

* General o General
* Company Profile : Organization Mame  JC Supplier
- | Crganization [€ Click here to update your Supplier Number 1003412
nddress Book company information et S r;_"as
arent Supplier Name
. P Parent Supplier Number
Directory
Business Attachments
Clazssifications
Product &
Senvices Search
Banking Details ) N
Mote that the search is case insensitive
Payment & _—
Invoicing e - : Co
Surveys Show More Search Options

Add Aftachment || T =

[ EZEE RAIFELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 29



Supplier Profile Management

nis I Finance I Admin

Organization Update the required e
information below

Overview 1. Business Details 2. For Constructions / Facility Management Companies 3. For Food and Beverage Companies 4. Conflict of Interest

Organization
D-U-N-5 Number Chief Execufive Name  Mr. CEO
Legal Structure Q, Chief Executive Tile ~ CEQ

Principal Mame
Year Established 1999

Principal Title
Incorporation Year 1999
Control Year
Mission Statement a
Total Employees
Organization Total 10000 Corporate Total 1258552222
Organizafion Total Type  Actual  [x] Corporate Total Type  EEEIN[=]
Tax and Financial Information
Taxnaver [N Analvsis Year

Cance] | Save

e |

Click here to
save your record
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Supplier Profile Management

Profile Management
* General General
* Company Profile e Organization Mame  JC Supplier
Crganization - Supplier Number 1003412
ddress Boo Click here to add your ~ Mias
Coriad company new address Parent Supplier Name
. Parent Supplier Number
Directory
Business Attachments
Clazssifications
Product &
Senvices Search
Banking Details ) N
Mote that the search is case insensitive
Payment & _—
Invoicing e - : Co
Surveys Show More Search Options
Add Aftachment || T =
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Supplier Profile Management

shipments | Finance

Profile Management

L EEED Address Ennhe
*  Company Profile

—3 .
e Create |§‘\;I Click here to create

dd
Address Book Address Name & anew address Address Details

Contact HEK
Directory

Business

Tl =ioe e of mmo
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Supplier Profile Management

Create Addre

Enter fields below and all fields

* Indicates req] start with * are mandatory

Note

Supplier Name  JC Supplier

¥ Address Name  Hong Kong
Country  Hong Kong
* AddressLine 1 Happy Valley
Address Line 2
Address Line 3
Address Line 4
* CityTown/Localty  Hong Kong
County
State/Region
Province
Postal Code 123454

Note  Agdtional Note if any .

Supplier Number

Phone Area Code
Phone Number
Fax Area Code

Fax Number
Email Address

1003412

832

12345678

832

12345678
jcsupplier@jc.com

Canr#:_l Save

@ |

Click here to
save your record

Click here if you are going to use this
address for Purchasing and Payment

purpose both
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Supplier Profile Management

Profile Management
TEEEE General
S il R Organization Name JC Supplier
Crganization e - Supplier Number 1003412
Address Boo Click here tq update your ~ Alias
Conta company existing address Parent Supplier Mame
. Parent Supplier Number
Directory
Business Attachments
Clazssifications
Product &
Services Search
Banking Details ) -
Mote that the search is case insensitive
Payment & _—
Invoicing ithe = _ Go
Surveys Show More Search Options
Add Attachment || 1] =
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Supplier Profile Management

= Organization

+ Address Book
Address Book
: Cantact

Directory Creale | |7 2 ﬂ,

R
: Business ,
Classificafions Addes Nare & Adress Detals Counfry Update Remove

. Happy Valley )
+ Product & HK CAUSEWAVRAY Hong Kong | o I

Services g Vil
: Banking Detais Hong Kong Harg Kng 12345»5 Hong Kong

- Payment &
Invaicing

© Surveys
g Click here to update
this address
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Supplier Profile Management

Epdj,te Addre;sdf Update required field(s) | @
Indicates required field Cace] | Save
Supplier Name  JC Supplier Supplier Number 1003412 e
* Address Mame  Hong Kong Phone Area Code 852 Click here to
Country  Hong Kang 7] Phone Number 12345678 save your record
* AddressLine 1 1appy Valley Racecours Fax Area Code 852
Adress Line 2 Fax Mumber 12345678
Address Line 3 Email Address  jesupplier@jc.com
Adress Line 4
5 .
* CityTown/Locality ~ Hong Kong Pulrchasmg Adress
County Payment Address
State/Region
Province

Postal Code 123456

Note

Note  Addfional Note if any .
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Supplier Profile Management

Profile Management
* General General
* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412
Address Ennle ~ Alias
Contact Click here to create your Parent Supplier Name
. €— y arent Supplier Number
Directory company new contact member
Business Aftachments
Clazssifications
Product &
Senvices Search
Banking Details ) N
Mote that the search is case insensitive
Payment & _—
Invoicing e - : Co
Surveys Show More Search Options
Add Aftachment || T =
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Supplier Profile Manageme

nt

* General Contact Directﬂ : Active Contacts
*  Company Profile
P !'r . Create “Q\: Click here to add new
Crganization . contact member -
Address Book First Name .~ T Phone Number. Email -

[ EZEE RAIFELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE
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Supplier Profile Management

Create Contacy : . e
* Indiates requi Enter fields below and all fields
start with * are mandatory el save

0o |
Click here to
save your record

Contact Tile ~ Mr E Phone Area Code 852
FirstName ~ JC Phone Humber 12345678
Middle Hame Phone Exension 4567
* Last Name  Yonoooo: Aftemate Phone Area Code
Alternate Name Alternate Phone Number
Job Tille FaxAreaCode 852
Department Please ener Gouniry Code and Avea Code n‘Fa Area Code
Cotac! Emal  je-xx@jcsuppler.com i 12%:5418 receive the PO by Fax. please enter the fax number, Applicable for PO contacts
Ur
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Supplier Profile Management

& Confirmation
- P

Contact Directory : Active Contacts
Create | |1 2 [

First Name - Last Name 2 Phone Number.2 Email 2 Slatus 2 User Account Remove Aiddresses Update
Sally Lam sally lam{@fmissit com Current T
ANDY LAU andy.lauifmissit com Current Jf 3
SIT742 Pending i
JC K000 852 12345674 4367 jc.xx@jcsupplier.com Pending T
[ 7

Click here to link this
contact to a address
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Supplier Profile Management

< Click here
Addre== Name Address Details
Mo re! found.

Addrezs Name Address Detailz

A, f&—_| Select address
from List of Values
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Supplier Profile Management

+ WA 2
sl 2 R

Address Name Address Details Confact Descripfive Flexfield Remove

Hong Kong Happy Valley Racecourse, Hong Kong, HK I:‘ |TT

Click here to enter Cancel | Save
contact purpose

Contact Descriptive Flexfield

@ TIP Each Address should have exactly three Contact Purposes and only one Contact for each Purpose. o
Contact Information for PO Purpose Mo g |
o Click here to
Contact Information for RFQ Purpose Yes z
Enter Contact Purpose save your record
Contact Information for Payment Purpose Mo
Cancel | Apply

Note: You have to define only one active supplier
contact for each type of contact purpose for a given
address.
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Supplier Profile Management

(=] .
SEeng

Address Name Address Details Confact Descripfive Flexfield Remove
Hong Kong Happy Valley Racecourse, Hong Kong, HK g ﬁ'T

Can

Click here to
save your record
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Supplier Profile Management

Profile Management
' Genesal General
* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412
Address Ennle Barent Sunol r-*-"E'S
. arent Supplier Name
. Contact ¢ Click here tq update your Parent Supplier Number
Directory company existing contact
Business Aftachments
Clazssifications
Product &
Senvices Search
Banking Details ) N
Mote that the search is case insensitive
Payment & _—
Invoicing e - : Co
Surveys Show More Search Options
Add Aftachment || T =
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Supplier Profile Management

Contact Directory : Active Contacts
Ciee || 2 "7
First Name - Last Name 2 Phone Number - Email 2 Status 2 User Account Remave Addresses Update
Sally Lam sally lam{@fmissit com Current T
ANDY LAU andy laug@fmisst com Current “
SIT742 Pending i
IC Kooooox 852 12345678 4567 jcxi@icsupplier.com Pending T
¥ C S 11 scl01@fmissit com Curent v il o e
¥ C S0 sc001 @fmissit com Current dcgf;|2%ﬁrt]?sucﬁitthe >
Contact Directory : Inacfive Confacts
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Supplier Profile Management

Update Contact
* Indicates required field

Update required field(s) e

ConfaciTitle  Dr. E Phone Area Code  +352
First Name Phone Number ~ 12365478|

Middle Name Phone Extension

* LastName Y C Siooor Altemate Phone Area Code

Alternate Name

Job Title Fax Area Code
Department rCo
Fax Number
Contact Email  sc001{@fmissit.com wich
Url

Alternate Phone Number

Cance|

Click here to

save your record

Cance]

Save

& Confirmation
Contact details for % C Sxoo have been saved

[ EZEE RAIFELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE 46



Supplier Profile Management

Profile Management
* General General
* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412
Address Book Barent Sunol r-*-"E'S
arent Supplier Name
Contact .
Tozri e Parent Supplier Number
Business ¢ Click here to manage your
Classifications business classifications
Product &
Senvices Search
Banking Details ) N
Mote that the search is case insensitive
Payment & _—
Invoicing e - : Co
Surveys Show More Search Options
Add Aftachment || T =
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Supplier Profile Management

Business Classifications
Cance| | Save

Certificafion

| certify that | have reviewed the classificafion below and they are current and accurate

Last Cerfified By

#TIP Date format example: 22-Jul-2015

He0 g

Classification = Applicable Minarity Type Cetificate Number Certifying Agency Expiration Date
CHARITABLE ORGARISATION [%
DEEMED EMPLOYEE o CheCk the bOX fOI’ a" %
GENERAL VENDOR classification that apply to B
HORSE OWNER your company B
LANDLORD B
LOCAL PERSON By

Note: Un -Check the box to remove a business
classification
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Supplier Profile Management

Profile Management

* General General
* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412
Address Book Barent Sunol r-*-"E'S
arent Supplier Name
Contact .
Tozri e Parent Supplier Number
Business Attachments
Clazsifications

Click here to add your
- Product& | company new product and

SEerVices services offerings to HKJC
Banking Details - N
Mote that the search is case insensitive
Payment & _—
Invoicing e - : Co
Surveys Show More Search Options

Add Aftachment || T =
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Supplier Profile Management

Add Product & Services:

Products and Services

o [ 2

Select All | Select None

Click here to add new
Product and Services

Select Code

B 23000000-53100000-
33102900

33000000-53100000-
33101500

23000000-53100000-
33102600

33000000-53100000-
33101500

10000000-10170000-
10171500

10000000-10160000-
10161600

10000000-10340000-
10342200

52000000-52120000-
52121500

52000000-52120000-
32121600

32000000-52120000-
52121700

Remove | Add

OO o @ @ @ @ @ @

Victs and Services

apparel and Luggage and Personal Care Products-Clothing-Athlefic wear
Apparel and Luggage and Personal Care Products-Clothing-Coals and jackels
Apparel and Luggage and Personal Care Products-Clothing-Nightwear

Apparel and Luggage and Personal Care Products-Clothing-Slacks and trousers and shorts

Live Plant and Animal Material and Accessories and Supplies-Fertilizers and plant nulrients and herbicides-Organic fertilizers and plant
nutrients

Live Plant and Animal Material and Accessories and Supplies-Floriculture and silviculture products-Floral plants
Live Plant and Animal Material and Accessories and Supplies-Fresh cut floral bouquets-Fresh cut mixed floral bouguets

Domestic Appliances and Supplies and Consumer Electronic Productz-Bedclothes and table and kifchen linen and fowels-Bedclothes

Domestic Appliances and Supplies and Consumer Electronic Products-Bedclothes and table and kitchen linen and towels-Table and kitchen
linen and accessonies

Domestic Appliances and Supplies and Consumer Electronic Producis-Bedclothes and fable and kilchen linen and fowels-Towels

Previous 1-10 [=] Next10 b

Date

Added Approval Status

Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval

22-Jul-2013

22-Jul-2013

22-Jul-2013

22-Jul-2013

22-Jul-2013

22-Jul-2015

22-Jul-2013

22-Jul-2015

22-Jul-2015

22-Jul-2015

Previous 1-10 [=] Next10

[ EZEE RAIFELFAK RIDING HIGH TOGETHER FOR A BETTER FUTURE

50



Supplier Profile Management

Add Products and Services: : (JC Supplier)

@ Browse All Products & Services
") Search for Specific Product & Senvice

Cancel | Apply

Held Previous 110 [x] Next109
Code Products and Services.~ View Sub-Categories Applicable
00000000 Others o Applicable
10000000 Live Plant and Animal Material and Accessories and Supplies ’n Applicable
11000000 Mineral and Textile and Inedible Plant and Animal Materials 5 Applicable
12000000 Chemicals including Bio Chemicals and Gas Materials F‘;} Applicable
13000000 Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials I:’E‘ Applicable
14000000 Paper Materials and Products A e Applicable
15000000 Fuels and Fuel Addtives and Lubricants and Anti corrosive Materials Fjw Applicable
21000000 Farming and Fishing and Forestry and Wildlife Machinery and Accessories Click here if your 1st level of product
22000000 Building and Consiruction Machingry and Accessories and services is ‘Resin and Rosin and
23000000 Industrial Manufacturing and Processing Machinery and Accessaries Rubber and Foam and Film and
Elastomeric Materials Nedd 10D
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Supplier Profile Management

Admin: Profile Management: Product & Services >  Producls and Services »

Add Products and Services: 13000000 :Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials (JC Supplier)

Cancel | Apply
Helbd
Code Products and Services . View Sub-Categories Click here if your 2nd Jayel
13100000 Rubber and elastomers & & of product and services is

Retum to Parent Category ‘Rubber and elastomers’

Cancel | Apply

Add Products and Services: 13100000 :Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials-Rubber and el -
Click here to save —
your record e

Heb&

Caode Products and Services - Adeaw Sub.Catenories _ﬁ;_:_u_plicable

13101700 Flastomers Check here of your 3" level of g Appicable

Retum to Parent Category product and services is ‘Elastomers’

e Cance] | Apply
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Supplier Profile Management

& Confirmation
The following Product and Service categories have been added to your profile.
* Resin and Rosin and RBubber and Foam and Film and Elastomenc Materials-REubber and elastomers-Elastomers

Retum o Products and Services
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Supplier Profile Management

Profile Management

* General General
* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412
Address Book Barent Sunol r-*-"E'S
arent Supplier Name
Contact .
Tozri e Parent Supplier Number
Business Attachments
Clazsifications

Click here to remove your
- Product& | company existing product and

SEerVices services offerings to HKJC
Banking Details - -
Mote that the search is case insensitive
Payment & _—
Invoicing e - : Co
Surveys Show More Search Options

Add Aftachment || T =
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Supplier Profile Management

Remove Product & Services:

Products and Services

Select All| Select e

Select Code

m 13000000-13100000-
13101700

33000000-33100000-
33101300

53000000-33100000-
302600

8033100000
33101500

10000000-10170008
10171300

10000000-10160000-
10161600

10000000-10340000-
10342200

52000000-52120000-
52121300

32000000-52120000-
52121600

52000000-52120000-
32121700

Remove || Add

=

| ) ] | DN

Remove |ed—a—s

Click here to remove
the selected record

Products and Services

Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials-Rubber and elastomers-Elastomers
Apparel and Luggage and Personal Care Products-Clothing-Coats and jackets

Appare and Luggage and Personal Care Products-Clothing-Nightwear

. . . othing-Slacks and trousers and shorts
Select the existing ‘Product

and Services’ which need to
be removed

Eupplies-Ferilizers and plant nutrients and herbicides-Crganic ferfilizers and plant

Eupplies-Florculture and silviculture products-Floral plants

Live Plant and Animal Material and Accessories and Supplies-Fresh cut floral bouquets-Fresh cut mixed floral bouquets

Domestic Appliances and Supplies and Consumer Electronic Products-Bedclothes and table and kitchen linen and fowels-Bedclothes

Domestic Appliances and Supplies and Consumer Electronic Products-Bedclothes and table and kitchen linen and fowels-Table and kitchen
linen and accessories

Domestic Appliances and Supplies and Consumer Electronic Products-Bedclothes and table and kitchen linen and towels-Towels

Date
Ldded

07-Aug-
2015

22-Jul-2013
22-Jul-2015
22-Jul-2013
22-Jul-2013
22-Jul-2013
22-Jul-2015
22-Jul-2015
22-Jul-2015

22-Juk2013

Previous 1-10 [=] Next10

View Sub-
Approval Status Cafegory
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval
Pending
Approval

Previous 110 [=] Next10 B
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Supplier Profile Management

g Confirmation
The following Product and Service categories have been removed from your profile.
* Apparel and Luggage and Personal Care Products-Clothing-Nightwear

Retum to Products and Services
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Supplier Profile Management

Profile Management

© General General

* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412

Address Book 5 . I' r.i.lias
Contact arent Supplier Name

Tozri Parent Supplier Number

Bus=iness Attachments
Claszsifications

. Product &
Semia&s—e -

_ _ Click here to add new bank
Banking Details ﬁ account of your company with
Payment & HKJC

Invoicing
Surveys

G

Show More Search Options

Add Aftachment || T =
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Supplier Profile Management

Banking Details

Illn’ Iy
View GenaralAccnuntsE Go Cance| | Save

@TIP Date format example: 23-Jul-2015 e

Add | Creale [RE-p—a gt Click here to add
Details Account Mumber IBAN Cumency EankNamq new bank account Start Date End Date Priority  Increase Prioity  Decrease Priorty Sfafus  Update
123456789 STANDARD CHARTERED BANK (HONG KONG) LIMITED 10-Jun-2015 E) [’&) 1 Approved

Cancel | Save
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Supplier Profile Management

Create Bank Ad

* Indicates requir

Enter fields below and all fields
start with * are mandatory

Bank
Bank Mame  HANG SENG BANK LTD'%
Bank Number 024

Show Bank Details

Bank Account
Account Number 937654321
Check Digits 123654789
IBAN
Show Account Details
Intermediate Bank Account Details
Country "-L
Bank Name

Branch Mumber
Account Number
IBAN

Comments

Mote fo Buyer

* Couniry |Hong KongE
Account is used for foreign payments
Account definition must include bank and branch information
Branch

Branch Name
Branch Mumber
BIC | SWIFT Code
Branch Type
Show Branch Details

City

Bank Code
BIC

Check Digits
Comments

Hennessy Road Branch, G,

Click here to save
your record

256
123456789
ABA  [7]

Account Mame |

Bank Account Mame must
Currency | Hong Kong Dc-llarE

Account Staflus  New

Cancel | Save
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Supplier Profile Management

@ Confirmation

once the review is complete.

Bank account 987654321 has been added to your company profile. The account information will be routed to an administrator who will review the details and camy out any account verification that is required. You will be notified

A
Banking Defails

View GeneralﬁccnuntsE o

Confirmation Message

@ TIP Date format example: 23-Jul-2015

Add || Creale | |5 = 75 &

Cance| | Save

Details Account Number [BAN Currency Bank Name Start Date End Date Priority Increase Priority Decrease Priority Stalus  Update
123456789 STANDARD CHARTERED EANK (HONG KONG) LIMITED  10-Jun-2015 Eﬂ, [%J i ) Approved
67604321 Hang Kong Dallar HANG SENG BANK LTD 07-Aug2015 [ Gy 2 New 4

N

New Bank details with ‘New’
Status
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Supplier Profile Management

Profile Management

* General General
* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412
Address Book Barent Sunol r-*-"E'S
arent Supplier Name
. P Parent Supplier Number
Directory
Business Attachments
Clazssifications
= Product &
Ser:.tia&s—e I
Click here to update your

Banking Details ﬁ company existing bank account

Fayment & with HKJC =
Invoicing = . =
Surveys Show More Search Options

Add Aftachment || T =
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Supplier Profile Management

Banking Details
View GeneralAccnuntsE Go Cance| | Save

#TIP Date format example: 23-Jul-2015

Add | Create | |5 2 M9 £ e

e
Details Account Mumber IBAN Curmency Bank Name Start Date End Date Bringte_lnceegee Priofity Decrease Priority  Status  Update
123456789 STANDARD CHARTERED BANK (HONG KONG) LMITED  10-un2015| Click here to update L appm;:]
selected bank account
957654321 Hong Kong Dollar HANG SENG BANK LTD 07-Aug-201 - - - New
Cance| | Save
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Supplier Profile Management

Update Bank Account
* Indicates required field

Update required field(s)

Bank

Bank Name
Bank Number

HANG SENG BANK LTDQ,

Show Bank Details

Bank Account
Account Number 987654321
Check Digits 123654739
IBAN
Show Account Details
Intermediate Bank Account Details
Country -\,

Bank Name
Branch Number
Account Number
IBAN

Comments

Nate from Buyer
Mote fo Buyer

None

Cancel || Save
* Country  |Hong Kong E e A\
Account is used for foreign payments
ACCount Gennition must INClude Dank and orEnch Inormaton
Branch Click here to
save your record
Branch Mame  Hennessy Road Branch, 4,

Branch Mumber

BIC / SWIFT Code

Branch Type

Show Branch Details
Account Name
Bank Account Name must be exactly the same as Suppler Name.
Cumency  |Hong Kong DD”EHE
Account Stafus  Mew

City
Bank Code
BIC
Check Digits
Comments
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Supplier Profile Management

5 Confirmation
Bank account 967654321 has been modified. These changes will be routed to an administrator for approval.

Banking Details
View Ganeralﬁmcnuntsm Go

(@ TIP Date format example: 23-Jul-2015

Add | Create |55 2 [ £

PR

Details Account Number [BAN Currency Bank Name otart Date End Dale Prio
123456789 STANDARD CHARTERED BANK (HONG KONG) LIMITED ~ 10-Jun-2015 [?_] [%] 1
967654321 Hong Kong Dollar HANG SENG BANK LTD 07-Aug-2015 [’&] [%; 2
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Supplier Profile Management

Profile Management
* General General
* Company Profile Organization Mame  JC Supplier
Crganization Supplier Number 1003412
Address Book Barent Sunol r-*-"E'S
arent Supplier Name
. P Parent Supplier Number
Directory
Business Attachments
Clazssifications
Product &
Senvices Search
Banking Detz
90:@
Paymenl & Click here to manage your G
Invoicing S company payment & Invoicing o
Surveys information
Add Aftachment || T =
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Supplier Profile Management

Payment and Invoicing

Cancel Save
[ Hold all Payments Invoice Amount Limit
[ Hold Unmatched Invaices Payment Hold Reason
Search
Note that the searphrs-easensensiiv e
[ TR Enter Address Name or Leave
Address Name Go ﬁ‘teal—— Sl e Gk o
A
Preferences
Address Name Address Details Payment Method Payment Currency Invoice Cumency Notfication Method
No search conducted.
Cancel = Save
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Supplier Profile Management

Payment and Invoicing

Cancel| Save
A
[ Hold all Payments Invoice Amount Limit 6
[ Hold Unmatched Invaices Payment Hold Reason Click here to save
Search your record

Note that the search is case insensitive

Address Name Go | | Clear
HoFY Add / Update required field(s) (5 )
Preferences
Address Name & Address Details Payment Method Payment Currency Invoice Cumency Nofificafion Method
HK Happy Valley CAUSEWAYBAY Hong Kong Check v/ Hong Keng Dolar[v] ~ Hong Kong Dollarfv] — [EEI]v]

Cancel = Save
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Supplier Profile Management

@ Confirmation
The payment and invoice preferences have been saved.

Payment and Invoicing

O Hold all Payments
O Hold Unmatched Invoices

Search

Mote that the search is case insensitive
Address Name Go

ok

Address Name- Address Details
HK Happy Valley, CAUSEWAYBAY Hong Kong

E

'S

=

Clear

Payment Methad
Check

Invoice Amount Limit
Payment Hold Reason

Preferences
Payment Currency Invoice Currency

Hong Kong DullarE Hong Kong DollarE

Cance] | Save

MNofification Method

Email E|
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Supplier Profile Management

1. Manage Profile

|.  Login to HKJC Supplier Portal

Il. Navigate to Supplier Portal > Admin
> Update fields in the Organization and Save
>  Create new Address and Save
>  Update existing Address and Save
>  Create new Contact, assign Contact Purpose and Save
> Update existing Contact and Save
>  Enable new Business Classification and Save
>  Disable existing Business Classification and Save
> Add new Product & Services and Save
> Remove existing Product & Services and Save
> Add new Bank Details and Save
> Update existing Bank Details and Save
> Make changes in Payment & Invoicing section and Save

===
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Abbreviations
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Abbreviations

HKJC The Hong Kong Jockey Club

PO Purchase Order

RFQ Request for Quotation

SMA Supplier Management Administrator
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